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LINCOLN PARISH SCHOOL BOARD

410 South Farmerville Street, Ruston, Louisiana

REGULAR SESSION
at DUBACH SCHOOL, 7710 Fellowship Rd., Dubach, LA 71235

Tuesday, October 3, 2023 12:00 p.m.

AGENDA

CALL TO ORDER AND INVOCATION

PLEDGE OF ALLEGIANCE TO THE AMERICAN FLAG

ADOPTION OF AGENDA AS PRINTED

APPROVAL OF MINUTES - REGULAR SESSION OF SEPTEMBER 5, 2023
RECOGNITION OF NATIONAL MERIT SEMI FINALISTS - BRANDON SUTHERLAND

UNFINISHED BUSINESS

6.1  Approve Policy Manual Revisions — John Young

6.2  Permission to approve the selection of Lincoln Builders of Ruston, Inc. for the CMAR -
Simsboro School Capital Improvements 2023 Bond Project

NEW BUSINESS

7.1  Request for Proposal of Bus Air Conditioning Units for Lincoln Parish School Board
Buses — Sheila Nugent

7.2 Approve the payment of November salary supplement checks - Juanita Duke and Ricky
Durrett

REPORTS

8.1  Personnel - Dr. Doris Lewis

8.2  Sales tax receipts for September 2023 — Juanita Duke

8.3  Financial update for August 2023 - Juanita Duke

84  Health Plan update for July 2023 and August 2023 - Juanita Duke
8.5  Enrollment Update - Ricky Durrett

REPORT OF THE SUPERINTENDENT
REPORTS, COMMENTS, OR OBSERVATIONS OF BOARD MEMBERS
ADJOURNMENT

THE LINCOLN PARISH SCHOOL BOARD RESERVES THE RIGHT TO ENTER
INTO EXECUTIVE SESSION, IF NEEDED, IN ACCORDANCE WITH R.S. 42:17(A) (2)




Lincoln Parish School Board
410 South Farmerville Street
Ruston, Louisiana 71270-4699
Phone 318-255-1430 - Facsimile 318-251-8100

Ricky Durrett
Superintendent

Joe E. Mitcham, Jr.
President

To: Lincoln Parish School Board Members
From: John Young, Assistant Superintendent
Ricky Durrett, Superintendent
Date:  October 3, 2023
Subject: Policy Revisions

Background:

At the September 5, 2023, meeting you were given the following policies for revision:
BCBK-Executive Sessions
DC-Annual Operating Budget
DID-Audits
EBBC-Emergency/Crisis Management
EBBI-Public Health Emergency
EBCB-Video/Audio Monitoring of School Board
ED-Student Transportation Management
GBRIB-Sick Leave
GBRIC-Maternity and Adoptive Leave
It is now time to make a decision regarding the proposed changes.

Recommendation:
The Board approves these policy revisions.

Contact Person:
John Young
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EXECUTIVE SESSIONS

The Lincoln Parish School Board shall be authorized to hold meetings that are closed to
the public upon formal motion made, seconded and carried by two-thirds of its
members present at an open meeting for which proper notice has been given. The
reason for holding a meeting closed to the public and the vote of each member on the
question shall be stated in open meeting.

Executive sessions shall be limited to matters allowed to be exempted from discussion at
open meetings, however, no final or binding action shall be taken during such a closed
meeting and the meeting shall not be used as subterfuge to defeat the purposes outlined
in the statutes.

Executive sessions shall be attended only by members of the School Board, the
Superintendent, and any other persons designated by the School Board. All matters
discussed in any closed meeting shall be regarded as confidential by all persons in
attendance and shall not be divulged to the public.

Executive sessions may be held for the following reasons:

1. Discussion of the character, the professional competence, physical or
mental health of a person, provided that such person is notified in writing at
least twenty-four (24) hours, exclusive of Saturdays, Sundays, and legal
holidays, before the scheduled time contained in the notice of the meeting
at which such executive session is to take place, and that such person may
require that such discussion be held at an open meeting. However, an
executive session shall not be used for discussion of the appointment of a
person to the School Board or, except as provided in La. Rev. Stat. Ann.
§39:1593(C)(2)(c), for discussing the award of a public contract. In cases of
extraordinary emergency, written notice to such person shall not be required;
however, the School Board shall give such notice as it deems appropriate
and circumstances permit.

2 Strategy sessions or negotiations with respect to collective bargaining or
litigation, when an open meeting would have a detrimental effect on the
bargaining or litigating position of the School Board. Attached to the written
public notice of the meeting shall be whether or not such matters will be
discussed in an executive session. The notice shall indicate the following:

A statement identifying the court, case number, and the parties
relative to any pending litigation to be considered at the meeting.

A statement identifying the parties involved and reasonably
identifying the subject matter of any prospective litigation for which
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formal written demand has been made that is to be considered at the
meeting.

In cases of extraordinary emergency, such notice shall not be required;
however, the School Board shall give such notice of the meeting as it
deems appropriate and circumstances permit.

Discussion regarding the report, development, or course of action regarding
security personnel, plans, or devices, including discussions concerning

cybersecurity plans, financial security procedures, and assessment and

implementation of any such plans or procedures.

Investigative proceedings regarding allegations of misconduct;

Cases of extraordinary emergency, which shall be limited to natural
disaster, threat of epidemic, civil disturbances, suppression of insurrections,
or the repelling of invasions, or other matters of similar magnitude; and/or

Any other matters now provided for or as may be provided for by the
Legislature.

Louisiana statutes do not prohibit the removal of any person or persons who willfully
disrupt a meeting to the extent that orderly conduct of the meeting is seriously
compromised.

Revised:
Revised:
Revised:
Revised:
Revised:

August, 1989
November, 1989
October 19, 2011
December 2, 2014
October 3, 2023
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Ref: La. Rev. Stat. Ann. §§17:81, 42:12, 42:13, 42:14, 42:16, 42:17, 42:19, 42:24, 42:25,
42:28; Board minutes, 10-19-11, 12-2-14, 10-3-23.
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EXECUTIVE SESSIONS

The Lincoln Parish Schoot Board shall be authorized to hold meetings that are closed to
the public upon formal motion made, seconded and carried by two-thirds of its
members present at an open meeting for which proper notice has been given. The
reason for holding a meeting closed to the public and the vote of each member on the
question shall be stated in open meeting.

Executive sessions shall be limited to matters allowed to be exempted from discussion at
open meetings, however, no final or binding action shall be taken during such a closed
meeting and the meeting shall not be used as subterfuge to defeat the purposes outlined
in the statutes.

Executive sessions shall be attended only by members of the School Board, the
Superintendent, and any other persons designated by the School Board. All matters
discussed in any closed meeting shall be regarded as confidential by all persons in
attendance and shall not be divulged to the pubilic.

Executive sessions may be held for the following reasons:

1. Discussion of the character, the professional competence, physical or
mental health of a person, provided that such person is notified in writing at
least twenty-four (24) hours, exclusive of Saturdays, Sundays, and legal
holidays, before the scheduled time contained in the notice of the meeting
at which such executive session is to take place, and that such person may
require that such discussion be held at an open meeting. However, an
executive session shall not be used for discussion of the appointment of a
person to the School Board or, except as provided in La. Rev. Stat. Ann.
§39:1593(C)(2)(c), for discussing the award of a public contract. In cases of
extraordinary emergency, written notice to such person shall not be required;
however, the School Board shall give such notice as it deems appropriate
and circumstances permit.

2. Strategy sessions or negotiations with respect to collective bargaining or
litigation, when an open meeting would have a detrimental effect on the
bargaining or litigating position of the School Board. Attached to the written
public notice of the meeting shall be whether or not such matters will be
discussed in an executive session. The notice shall indicate the following:

A statement identifying the court, case number, and the parties
relative to any pending litigation to be considered at the meeting.

A statement identifying the parties involved and reasonably
identifying the subject matter of any prospective litigation for which
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formal written demand has been made that is to be considered at the
meeting.

In cases of extraordinary emergency, such notice shall not be required;
however, the School Board shall give such notice of the meeting as it
deems appropriate and circumstances permit.

Discussion regarding the report, development, or course of action regarding
security personnel, plans, or devices, including discussions concerning
cybersecurity plans, financial security procedures, and assessment and
implementation of any such plans or procedures.

Investigative proceedings regarding allegations of misconduct;

Cases of extraordinary emergency, which shall be limited to natural
disaster, threat of epidemic, civil disturbances, suppression of insurrections,
or the repelling of invasions, or other matters of similar magnitude; and/or

Any other matters now provided for or as may be provided for by the
Legislature.

Louisiana statutes do not prohibit the removal of any person or persons who willfully
disrupt @ meeting to the extent that orderly conduct of the meeting is seriously
compromised.

Revised:
Revised:
Revised:
Revised:
Revised:

August, 1989
November, 1989
October 19, 2011
December 2, 2014
October 3, 2023
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Ref: La. Rev. Stat. Ann. §§17:81, 42:12, 42:13, 42:14, 42:16, 42:17, 42:19, 42:24, 42:25,
42:28; Board minutes, 10-19-11, 10-3-23.
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ANNUAL OPERATING BUDGET

The Lincoln Parish School Board shall approve an annual budget for the general fund
and each special revenue fund for the fiscal year July 1 to June 30, no later than
September fifteenth of each year. The School Board shall submit a copy of its adopted
budget to the State Superintendent no later than September thirtieth of each year, as
well as a general summary of the adopted budget. The summary shall include
projected revenues and receipts, expenditures and disbursements, beginning and
ending fund and cash balances. In addition, no later than September 30th of each vear,

the School Board shall_post the most recent budget and general summary on its

website.

It shall be the responsibility of the Superintendent and designated members of his staff
to prepare the operating budgets for submission to the School Board. The budgets
shall be prepared on forms in accordance with such rules and regulations as may be
prescribed by statutes and by the State Superintendent of Education. Said budgets
shall be submitted to the School Board for the purposes of revision and approval prior to
submission to the State Superintendent.

After the School Board has reviewed the proposed budget and made desired changes,
if any, the School Board shall cause to be published a notice in the official journal
stating that the proposed budget is available for public inspection no later than fifteen
(15) days prior to the beginning date for budget adoption. The notice shall also state
that a public hearing on the proposed budget shall be held specifying the date, time and
place of the hearing. The proposed budget shall not be considered for adoption or
otherwise finalized until at least one public hearing has been conducted on the
proposal. The School Board shall also cause to be published in the official journal a
general summary indicative of the proposed budget. The summary shall be published
at least ten (10) days prior to the date of the first public hearing and may be published in
the same advertisement as the notice of availability of the proposed budget and the
public hearing. The summary shall include:

1. Information on estimated funds available and anticipated disbursements; and
2. Explanations of significant changes from the prior year's budget.

The School Board shall certify completion of all action required by publishing a notice in
the same manner as provided above.

No budget shail be approved where expenditures exceed the expected means of
financing. No items of expense may be incurred through the year except as provided
for in the approved budget unless a revision is adopted and approved by the School
Board. The budget shall be reviewed periodically and such financial reports as the
School Board directs shall be prepared and presented to the School Board by the

Lincoln Parish School Board




FILE: DC
Cf:. DIB

Superintendent.

FUND BALANCE

The following procedures shall be used for reporting, within the annual financial
statements, unrestricted fund balance (comprised of Committed, Assigned, and
Unassigned categories) within the School Board's governmental funds: General Fund,
Special Revenue Funds, Debt Service Funds, and Capital Projects Funds.

Definitions

Fund balance is the difference between the assets and liabilities reported in the School
Board's governmental funds. There are generally limitations on the purpose for which
all or a portion of the resources of a governmental fund may be used. The force behind
these limitations can vary significantly, depending on their source. Consequently, the
fund balance reported in the annual financial statements is categorized into five (5)
components whereby each component identifies the extent to which the School Board is
bound to honor constraints on the specific purposes for which amounts in the fund can
be spent. The five (5) components of fund balance are as follows:

Nonspendable: Resources that are 1) not in a spendable form, such as
inventories, prepaids, long-term receivables, or non-financial assets held for
resale, or 2) required to be maintained intact such as an endowment.

Restricted:  Resources that are subject to externally enforceable legal
restrictions; these restrictions would be either 1) externally imposed by creditors
(such as through debt covenants), grantors, contributors, or laws or regulations
of other governments or 2) imposed by law through constitutional provisions or
enabling iegislation.

Committed: Resources that are constrained to specific purposes by a formal
action of the School Board. The constraint remains binding unless removed by
the School Board. Board action to commit fund balance must occur within the
fiscal reporting period while the amount committed may be determined
subsequently.

Assigned: Resources that are constrained by the School Board’s intent to be
used for specific purposes, but that are neither restricted nor committed.

Unassigned: Within the General Fund, the residual resources, either positive or
negative, in excess of what can be properly classified in one of the other four
fund balance categories. Within all other governmental funds, the negative
residual resources in excess of what can be properly classified as nonspendable,
restricted, or committed.

Lincoln Parish School Board
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Cf: DIB
Guidelines
1, When expenditures are incurred for purposes for which both restricted and

unrestricted (committed, assigned, or unassigned) fund balances are available,
the School Board's policy shall be to first apply restricted fund balance. When
expenditures are incurred for purposes for which committed, assigned, or
unassigned fund balances are available, the School Board's policy shall be to
first apply committed fund balance, then assigned fund balance, and finally
unassigned fund balance.

2. The Superintendent shall have the authority to assign unrestricted fund balance
amounts where the School Board’s intent is for those amounts to be used for
specific purposes. This delegation of authority shall be for the sole purpose of
reporting these amounts in the annual financial statements.

This policy has been prepared in accordance with Governmental Accounting Standards
Board (GASB) Statement No. 54. No other policy or procedure shall supersede the
authority and provisions of this policy.

DAILY OPERATIONS

The adoption of the original budget and the adoption of all subsequent amendments by the
School Board constitute the authority of the Superintendent and administrators of the
School Board to incur liabilities and authorize expenditures from the respective budgeted
funds during the fiscai year. The Superintendent and the Business Manager have the
authority to enter into routine and necessary contracts or agreements to carry out the
general business operations of the School Board.

Revised: December, 1995 Revised: October 3, 2023
Revised: October 4, 2011

Lincoln Parish School Board



FILE: DC
Cf: DIB

Ref: La. Rev. Stat. Ann. §§17:88, 17:89, 39:1301-13416, 39:1302, 39:1303, 39:1304,

39:1305, 39:1306, 39:1307, 39:1308, 39:1309, 39:1310, 39:1311, 39:1312,

39:1313, 39:1314, 39:1315; Board minutes, 10-4-11, 10-3-23.
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ANNUAL OPERATING BUDGET

The Lincoln Parish School Board shall approve an annual budget for the general fund
and each special revenue fund for the fiscal year July 1 to June 30, no later than
September fifteenth of each year. The School Board shall submit a copy of its adopted
budget to the State Superintendent no later than September thirtieth of each year, as
well as a general summary of the adopted budget. The summary shall include
projected revenues and receipts, expenditures and disbursements, beginning and
ending fund and cash balances. In addition, no later than September 30th of each year,
the School Board shall post the most recent budget and general summary on its
website.

It shall be the responsibility of the Superintendent and designated members of his staff
to prepare the operating budgets for submission to the School Board. The budgets
shall be prepared on forms in accordance with such rules and regulations as may be
prescribed by statutes and by the State Superintendent of Education. Said budgets
shall be submitted to the School Board for the purposes of revision and approval prior to
submission to the State Superintendent.

After the School Board has reviewed the proposed budget and made desired changes,
if any, the School Board shall cause to be published a notice in the official journal
stating that the proposed budget is available for public inspection no later than fifteen
(15) days prior to the beginning date for budget adoption. The notice shall also state
that a public hearing on the proposed budget shall be held specifying the date, time and
place of the hearing. The proposed budget shall not be considered for adoption or
otherwise finalized until at least one public hearing has been conducted on the
proposal. The School Board shall also cause to be published in the official journal a
general summary indicative of the proposed budget. The summary shali be published
at least ten (10) days prior to the date of the first public hearing and may be published in
the same advertisement as the notice of availability of the proposed budget and the
public hearing. The summary shall include:

1. Information on estimated funds available and anticipated disbursements; and
2, Explanations of significant changes from the prior year's budget.

The School Board shall certify completion of all action required by publishing a notice in
the same manner as provided above.

No budget shall be approved where expenditures exceed the expected means of
financing. No items of expense may be incurred through the year except as provided
for in the approved budget unless a revision is adopted and approved by the School
Board. The budget shall be reviewed periodically and such financial reports as the
School Board directs shall be prepared and presented to the School Board by the

Lincoln Parish School Board
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Superintendent.

FUND BALANCE

The following procedures shall be used for reporting, within the annual financial
statements, unrestricted fund balance (comprised of Committed, Assigned, and
Unassigned categories) within the School Board's governmental funds: General Fund,
Special Revenue Funds, Debt Service Funds, and Capital Projects Funds.

Definitions

Fund balance is the difference between the assets and liabilities reported in the School
Board's governmental funds. There are generally limitations on the purpose for which
all or a portion of the resources of a governmental fund may be used. The force behind
these limitations can vary significantly, depending on their source. Consequently, the
fund balance reported in the annual financial statements is categorized into five (5)
components whereby each component identifies the extent to which the School Board is
bound to honor constraints on the specific purposes for which amounts in the fund can
be spent. The five (5) components of fund balance are as follows:

Nonspendable: Resources that are 1) not in a spendable form, such as
inventories, prepaids, long-term receivables, or non-financial assets held for
resale, or 2) required to be maintained intact such as an endowment.

Restricted:  Resources that are subject to externally enforceable legal
restrictions; these restrictions would be either 1) externally imposed by creditors
(such as through debt covenants), grantors, contributors, or laws or regulations
of other governments or 2) imposed by law through constitutional provisions or
enabling legisiation,

Committed: Resources that are constrained to specific purposes by a formal
action of the School Board. The constraint remains binding unless removed by
the School Board. Board action to commit fund balance must occur within the
fiscal reporting period while the amount committed may be determined
subsequently.

Assigned: Resources that are constrained by the School Board's intent to be
used for specific purposes, but that are neither restricted nor committed.

Unassigned: Within the General Fund, the residual resources, either positive or
negative, in excess of what can be properly classified in one of the other four
fund balance categories. Within all other governmental funds, the negative
residual resources in excess of what can be properly classified as nonspendable,
restricted, or committed.
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Guidelines

1.

When expenditures are incurred for purposes for which both restricted and
unrestricted (committed, assigned, or unassigned) fund balances are available,
the School Board's policy shall be to first apply restricted fund balance. When
expenditures are incurred for purposes for which committed, assigned, or
unassigned fund balances are available, the School Board's policy shall be to
first apply committed fund balance, then assigned fund balance, and finally
unassigned fund balance.

The Superintendent shall have the authority to assign unrestricted fund balance
amounts where the School Board’s intent is for those amounts to be used for
specific purposes. This delegation of authority shall be for the sole purpose of
reporting these amounts in the annual financial statements.

This policy has been prepared in accordance with Governmental Accounting Standards
Board (GASB) Statement No. 54. No other policy or procedure shall supersede the
authority and provisions of this policy.

DAILY OPERATIONS

The adoption of the original budget and the adoption of all subsequent amendments by the
School Board constitute the authority of the Superintendent and administrators of the
School Board to incur liabilities and authorize expenditures from the respective budgeted
funds during the fiscal year. The Superintendent and the Business Manager have the
authority to enter into routine and necessary contracts or agreements to carry out the
general business operations of the School Board.

Revised: December, 1995 Revised: October 3, 2023
Revised: October 4, 2011
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Ref: La. Rev. Stat. Ann. §§17:88, 17:89, 39:1301, 39:1302, 39:1303, 39:1304, 39:1305,
39:1306, 39:1307, 39:1308, 39:1309, 39:1310, 39:1311, 391312, 39:1313,
39:1314, 39:1315; Board minutes, 10-4-11, 10-3-23.
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AUDITS

The Lincoln Parish School Board requires all financial records and accounts, including
business transactions, of the school district and each school to be audited. The audit of
selected accounts shall be conducted by the office of the Legislative Auditor of the State of
Louisiana in conformance with prescribed standards and legal requirements. Said audits,
upon completion, shall be presented to the School Board for examination.

Other financial audits shall also be made of appropriate accounts upon the transfer,
resignation, or dismissal of personnel responsible for receiving and disbursing school
funds, or whenever, in the opinion of the School Board, a financial audit is deemed
advisable. Internal auditors, a certified public accountant, or a reputable accounting firm
shall conduct such audits as necessary.

All audits shall be conducted and filed in accordance with statutory provisions. Shouild any
error or discrepancies be found as a result of any audit, those personnel found responsible
for such error may be subject to disciplinary action.

ANNUAL AUDIT

Within six (6) months of the close of the fiscal year, the School Board shall require an
annual examination of all financial statements, financial accountability, and review of all
books and accounts of the School Board. Such a complete examination shall be
conducted by a licensed certified public accountant(s), who has been engaged by the
Schoo! Board and such examination shall be performed in accordance with generally
accepted governmental auditing standards and the Louisiana Governmental Audit Guide.

The accountant shall have access to and assistance privileges of all accounts, records,
files, and any other forms of recordation of the School Board. However, the accountant
shall comply with any and all restrictions imposed by law on documents, data, or
information deemed confidential by law furnished to him/her during the examination, The
report shall then be submitted to the Legislative Auditor.

Within thirty (30) days of notice of the approval and acceptance by the legislative auditor
each year, the School Board shall post the most recent annual independent audit on its
website.

Revised: October 3, 2023

Ref. La. Rev. Stat. Ann. §§17:81, 17.88, 17.89, 17:196, 24:513, 24:514, 24:515, Board
minutes, 10-3-23 .
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AUDITS

The Lincoln Parish School Board requires all financial records and accounts, including
business transactions, of the school district and each school to be audited. The audit of
selected accounts shall be conducted by the office of the Legislative Auditor of the State of
Louisiana in conformance with prescribed standards and legal requirements. Said audits,
upon completion, shall be presented to the School Board for examination.

Other financial audits shall also be made of appropriate accounts upon the transfer,
resignation, or dismissal of personnel responsible for receiving and disbursing school
funds, or whenever, in the opinion of the School Board, a financial audit is deemed
advisable. Internal auditors, a certified public accountant, or a reputable accounting firm
shall conduct such audits as necessary.

All audits shall be conducted and filed in accordance with statutory provisions. Shouid any
error or discrepancies be found as a result of any audit, those personnel found responsible
for such error may be subject to disciplinary action.

ANNUAL AUDIT

Within six (6) months of the close of the fiscal year, the School Board shall require an
annual examination of all financial statements, financial accountability, and review of all
books and accounts of the School Board. Such a complete examination shall be
conducted by a licensed certified public accountant(s), who has been engaged by the
School Board and such examination shall be performed in accordance with generally
accepted governmental auditing standards and the Louisiana Governmental Audit Guide.
The accountant shall have access to and assistance privileges of all accounts, records,
files, and any other forms of recordation of the School Board. However, the accountant
shall comply with any and all restrictions imposed by law on documents, data, or
information deemed confidential by law furnished to him/her during the examination. The
report shall then be submitted to the Legislative Auditor.

Within thirty (30) days of notice of the approval and acceptance by the legislative auditor
each year, the School Board shall post the most recent annual independent audit on its
website.

Revised: October 3, 2023

Ref. La. Rev. Stat. Ann. §§17:88, 17:89, 17:196, 24:513, 24:514, 24:515: Board
minutes, 10-3-23.
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EMERGENCY/CRISIS MANAGEMENT

CRISIS MANAGEMENT AND RESPONSE

Unanticipated tragic events can quickly escalate into a school-wide catastrophe if not
dealt with immediately and effectively. School personnel shall plan in advance for the
welfare, safety, and care of students and staff members. Every school shall be
required to have a Crisis Management and Response Plan and a District Threat
Assessment Team. The School District shall have an Emergency Preparedness and
Recovery Point of Contact.

DEFINITIONS

A Crisis Management and Response Plan shall means a plan to address schoal safety
and the incidence of a shooting or other violence at schools, on school buses, and at
school-related activities; to respond effectively to such incidents; and to ensure that
every student, teacher, and school employee has access to a safe, secure, and orderly
school that is conducive to learning. Such—plans The plan shall also address the
management of any other emergency situation.

District Threat Assessment Team shall mean a team established by the School Board.
The team shall include the Superintendent; the principal of each school; a person with
responsibility over the school facilities; a mental health professional employed by the
School Board, or, if the School Board has no such employee, a mental health
professional selected by the Superintendent; any school resource officer employed by
the School Board; any Junior Reserve Officer Training Corps instructor employed by
the School Board; and the emergency preparedness and recovery point of contact.

Emergency preparedness and recovery point of contact which shall mean a person
selected by the Superintendent to serve as a point of contact with local and state
officials and the media in the event of an emergency.

CRISIS MANAGEMENT AND RESPONSE PLAN

The Crisis Management and Response Plan shall be prepared by each public-school
principal jointly with local law enforcement, fire, public safety, and emergency
preparedness officials. The plan shall seek to utilize resources and information

available through the Louisiana Commission on School and Nonprofit Security, La. Rev.
Stat. Ann. §29:726.5. et seq. In prepanng or revising the plan, the principal and-such-

- shall consult with the District Threat
Assessment Team. The principal and the Threat Assessment Team shall determine
whether_to consider input from students enrolled in the school and their parents,
teachers at the school, other school employees, and community leaders.
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The plan, which shalt focus on preventing the loss of life and the injury of students and
teachers and other school employees, shall:

1. Detail the roles and responsibilities of each school employee and of each local

and state public safety and emergency preparedness office.

2. Include the relevant coordination agreements, services, and security measures
of a school and..

|

Provide for an all-hazards approach response plan for emergency events
including any event with a hostage, an active shooter, or a building lock-down.

Provide for parental the notification of parents, faculty, staff, and local public

safety officials in the event of a shooting or other violent incident or emergency
situation.

IP

|

Fhe-plan-may-alse Provide for the counseling of students by mental health
professionals, encouraging peer helper programs, and identifying students who
may have experienced rejection or other traumatic life events.

Each principal, jointly with local law enforcement, fire, public safety, school resource
officers, and emergency preparedness officials, shall review the plan at least once

annually and shall revise the plan as necessary. la-reviewing-and-revising-the-plan.the-
principal-and-such-officiale-shall-consider-and-include-input-f-appropriatefrom-students
errobod in J&h&&sheel—aﬂd—thew parentsleachersatthe-school, ether schoolemployess

s: When conducting the annual review for a high school, the
school principal shall seek input from the president of the senior class or the president of
the student council, and at least one other responsibie student selected by the principal
as representatives of students enrolled in the high school. Each principal shall submit
sueh the plan in writing to the Superintendent for approval at least once annually,
including upon each revision, and shall notify all teachers and other school employees
of the contents of the plan and any revisions made to it.

Within the first thirty (30) days of each school year, each principal shall conduct a safety
drill to rehearse the components of the Crisis Management and Response Plan, _
including an active shooter scenario. In addition, each school year, each principal shall
conduct at least one additional drill during high traffic or transition points in the schoo
day. Not later than seven (7) days after the each drill, the principal shall submit a written
report summarizing the details of the drill to the Superintendent. The Superintendent
shall comment on the drill to the principal, who shall consider the comments in_revising

the plan,
Each Crisis Management and Response Plan shall provide that:
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=

Classroom doors with locks shall be in compliance with all fire safety standards
promulgated by the office of state fire marshal code enforcement and building
safety of the Department of Public Safety and Corrections and shall remain

locked during instructional time. Each plan shall provide that a locked door shall
not obstruct egress.

N

If legislative funding is provided, bleeding control_kits shall be placed in easily
accessible locations in each school; and,

3. The principal shall designate employees to be trained in the proper use of a
bleeding control kit and in traumatic injury response.

A person_acting in_good faith who administers aid for a traumatic_injury, including
through the use of a bleeding control kit, shall be immune from criminal and civil liability
for the administration, unless personal injury results from the gross negligence or willful
or wanton misconduct in the administration of aid.

Each school year, each principal shall be responsible for providing in-service training,

which may be incorporated into a meeting or training session held for another purpose,
for all teachers and school employees pertaining to the plan and shall involve local law

enforcement, fire, public safety, and emergency preparedness officials in the

preparation and presentation of the training. The training shall include an active

shooter exercise. The training shall be reported to the Superintendent and the
Louisiana Department of Education.

Each principal shall keep a copy of the approved plan in his office and shall provide a
copy to the following individuals and departments, each of whom shall be responsible
for keeping in_his/her respective office a copy of the plan that is readily accessibie in
the event of a school shooting or other violent incident or emergency situation:

1.  The president of the School Board:;

2, The Superintendent; and,

3.  The chief of police of the municipality or the sheriff of the parish where
the school is located, as applicable, as well as the local fire chief whose
office is in closest geographic proximity to the school.

4.  The Louisiana Department of Education.

5. The Center for Safe Schools within the Governor's Office of Homeland
Security and Emergency Procedures.

The School Board may adopt rules and requlations as it deems necessary to provide
for the implementation of the provisions of this Plan.
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The Superintendent shall make an annual report to the School Board on the status of
the plan of each school under the School Board's jurisdiction and shall submit a copy of

the report to the Louisiana Department of Education and the Center for Safe Schools.

OTHER EMERGENCY DRILLS

The Lincoln Parish School Board shall require procedures be planned by the principal
and faculty of each school to assure orderly movement and evacuation of students to
the safest area in the event of fire, weather, or other disasters. Practice drills shall be
used to ensure the effectiveness of the procedures.

Every separate administration building shall conduct practice drilis as well.

Revised: October 16, 2013
Revised: October 2, 2018
Revised: November 5, 2019
Revised: October 3, 2023

Ref. La. Rev. Stat. Ann. "17:416.16, 29:726.5_ 29:726.5.1, 40:1578.6; Louisiana
School Transportation Specifications and Procedures, Bulletin 119, Louisiana
Handbook for School Administrators, Bulletin 741, Louisiana Department of
Education; Life Safety Code, National Fire Protection Association; Board
minutes, 10-16-13, 10-2-18, 11-5-19, 10-3-23.
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EMERGENCY/CRISIS MANAGEMENT

CRISIS MANAGEMENT AND RESPONSE

Unanticipated tragic events can quickly escalate into a school-wide catastrophe if not
dealt with immediately and effectively. School personnet shall plan in advance for the
welfare, safety, and care of students and staff members. Every school shall be
required to have a Crisis Management and Response Plan and a District Threat
Assessment Team. The School District shall have an Emergency Preparedness and
Recovery Point of Contact.

DEFINITIONS

Crisis Management and Response Plan shall mean a plan to address school safety and
the incidence of a shooting or other violence at schools, on school buses, and at school-
related activities; to respond effectively to such incidents; and to ensure that every
student, teacher, and school employee has access to a safe, secure, and orderly school
that is conducive to learning. The plan shall also address the management of any other
emergency situation,

District Threat Assessment Team shall mean a team established by the School Board.
The team shall include the Superintendent; the principal of each school; a person with
responsibility over the school facilities; a mental health professional employed by the
School Board, or, if the School Board has no such employee, a mental health
professional selected by the Superintendent; any school resource officer employed by
the School Board; any Junior Reserve Officer Training Corps instructor employed by
the School Board; and the emergency preparedness and recovery point of contact.

Emergency preparedness and recovery point of contact which shall mean a person
selected by the Superintendent to serve as a point of contact with local and state
officials and the media in the event of an emergency.

CRISIS MANAGEMENT AND RESPONSE PLAN_

The Crisis Management and Response Plan shall be prepared by principal jointly with
local law enforcement, fire, public safety, and emergency preparedness officials. The
plan shall seek to utilize resources and information available through the Louisiana
Commission on School and Nonprofit Security, La. Rev. Stat. Ann. §29:726.5, et seq.
In preparing or revising the plan, the principal shall consult with the District Threat
Assessment Team. The principal and the Threat Assessment Team shall determine
whether to consider input from students enrolled in the school and their parents,
teachers at the school, other school employees, and community leaders.

The plan, which shall focus on preventing the loss of life and the injury of students and
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teachers and other school employees, shall:
1. Detail the roles and responsibilities of each school employee and of each local
and state public safety and emergency preparedness office.
2. Include the relevant coordination agreements, services, and security measures of
a schoot.
3. Provide for an all-hazards approach response plan for emergency events

including any event with a hostage, an active shooter, or a building lock-down.

4, Provide for notification of parents, faculty, staff, and local public safety officials in
the event of a shooting or other violent incident or emergency situation.

5. Provide for the counseling of students by mental health professionals,
encouraging peer helper programs, and identifying students who may have
experienced rejection or other traumatic life events.

Each principal, jointly with local law enforcement, fire, public safety, school resource
officers, and emergency preparedness officials, shall review the plan at least once
annually and shall revise the plan as necessary. When conducting the annual review for
a high school, the school principal shall seek input from the president of the senior class
or the president of the student council, and at least one other responsible student
selected by the principal as representatives of students enrolled in the high school.
Each principal shall submit the plan in writing to the Superintendent for approval at least
once annually, including upon each revision, and shall notify all teachers and other
school employees of the contents of the plan and any revisions made to it.

Within the first thirty (30) days of each school year, each principal shall conduct a safety
drili to rehearse the components of the Crisis Management and Response Plan,
including an active shooter scenario. In addition, each school year, each principal shall
conduct at least one additional drill during high traffic or transition points in the school
day. Not later than seven (7) days after each drill, the principal shall submit a written
report summarizing the details of the drill to the Superintendent. The Superintendent
shall comment on the drill to the principal, who shall consider the comments in revising
the plan.

Each Crisis Management and Response Plan shall provide that:

1. Classroom doors with locks shall be in compliance with all fire safety standards
promulgated by the office of state fire marshal code enforcement and building
safety of the Department of Public Safety and Corrections and shall remain
locked during instructional time. Each plan shall provide that a locked door shall
not obstruct egress.
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2. If legislative funding is provided, bleeding control kits shall be placed in easily
accessible locations in each school; and,

3. The principal shall designate employees to be trained in the proper use of a

bleeding control kit and in traumatic injury response.

A person acting in good faith who administers aid for a traumatic injury, including
through the use of a bleeding control kit, shall be immune from criminal and civil liability
for the administration, unless personal injury results from the gross negligence or willful
or wanton misconduct in the administration of aid.

Each school year, each principal shall be responsible for providing in-service training,
which may be incorporated into a meeting or training session held for another purpose,
for all teachers and school employees pertaining to the plan and shall involve local law
enforcement, fire, public safety, and emergency preparedness officials in the
preparation and presentation of the training. The training shall include an active
shooter exercise. The training shall be reported to the Superintendent and the
Louisiana Department of Education.

Each principal shall keep a copy of the approved plan in his office and shall provide a
copy to the following individuals and departments, each of whom shall be responsible
for keeping in his/her respective office a copy of the plan that is readily accessible in
the event of a school shooting or other violent incident or emergency situation:

1. The President of the School Board;

2.  The Superintendent; and,

3.  The chief of police of the municipality or the sheriff of the parish where the
school is located, as applicable, as well as the local fire chief whose office is in
closest geographic proximity to the school.

4. The Louisiana Department of Education.

5.  The Center for Safe Schools within the Governor’s Office of Homeland Security
and Emergency Procedures.

The School Board may adopt rules and regulations as it deems necessary to provide
for the implementation of the provisions of this Plan.

The Superintendent shail make an annual report to the School Board on the status of

the plan of each school under the School Board's jurisdiction and shall submit a copy of
the report to the Louisiana Department of Education and the Center for Safe Schools.
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OTHER EMERGENCY DRILLS

The Lincoln Parish School Board shall require procedures be planned by the principal
and faculty of each school to assure orderly movement and evacuation of students to
the safest area in the event of fire, weather, or other disasters. Practice drills shall be
used to ensure the effectiveness of the procedures.

Every separate administration building shall conduct practice drills as well.

Revised: October 16, 2013
Revised: October 2, 2018
Revised: November 5, 2019
Revised: October 3, 2023

Ref: La. Rev. Stat. Ann. "17:416.16, 29:726.5, 29:726.5.1, 40:1578.6: Louisiana
School Transportation Specifications _and Procedures, Bulletin 119, Louisiana
Handbook for School Administrators, Bulletin 741, Louisiana Department of
Education; Life Safety Code, National Fire Protection Association; Board
minutes, 10-16-13, 10-2-18, 11-5-19, 10-3-23.
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PUBLIC HEALTH EMERGENCY

in-light-efthe COVID-18-pandemic-and-theresulting-public-health-emergeney-for the 2020-
2021-scheol-year; When a declared public health emergency exists, the Lincoln Parish
School Board shall grant the Superintendent is—authorized broad authority to develop,
implement, and maintain administrative regulations and procedures necessary to protect
employees, students, and others from the conditions giving rise to the declared
emergency.

In the development and implementation of necessary administrative regulations and
procedures for safely reopening schools and for maintaining the safety of employees,
students, and others when schools are open during a health emergency, the
Superintendent and staff shall rely upon the practices, guidelines, and suggestions of the
Louisiana Department of Educatnon in coordmatlon with the Louisiana Department of
Health and Hospltals : i

the LincelnPRarish-School-Board-adopis—and-incorpoeratesas-if set forth-fully herein, the-
previsions-of Chapter4-of Bulletin 741 Lewisiana-Handbookfor-School- Administrators —for-

the—2020-2021-scheolyear—and shall-abide-by-the health and safety standards-included

thersin-

In-re-event shall-the School Board s reopening planfor the 2020-2021 schoshyearinsiude
any-standard-less-than-that required-by Chapter 4-of Bulletin 741 including thefollowing-
stardards:

e et

1.——The maxirmum—group—size—that -mayconvene—indoors—in—asingle—room, -
wrespective-of room size—oroutdoors-at-any given time-are-as follows:

pes-s@e%ﬂhe—eewse of the 2020-2021 school year.

Lincoln Parish School Board 10f5



FILE: EBBI
Cf. EBBD, GAMFC, JGCC

Lincoin Parish School Board 20f5




FILE: EBBI
Cf: EBBD, GAMFC, JGCC

Lincoln Parish School Board 30f5



FILE: EBBI
Cf: EBBD, GAMFC, JGCC

Lincoln Parish School Board 40f5



FILE: EBBI
Cf: EBBD, GAMFC, JGCC

standardsin this policy:
F——Medical-or-disabiliby impact-exceptions-to any—standard-in-this-policy—sheuld be

i s S okt . ; : A the. S

New policy: August 4, 2020
Revised: October 3, 2023

Ref. La. Rev. Stat. Ann. §§17:81, 17:439.1, 17:3391; Louisiana Handbook for School
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Administrators, Bulletin 741, Louisiana Department of Education; Board minutes, 8-
4-20, 10-3-23.
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PUBLIC HEALTH EMERGENCY

When a declared public health emergency exists, the Lincoln Parish School Board shall
grant the Superintendent broad authority to develop, implement, and maintain
administrative regulations and procedures necessary to protect employees, students, and
others from the conditions giving rise to the declared emergency.

In the development and implementation of necessary administrative regulations and
procedures for safely reopening schools and for maintaining the safety of employees,
students, and others when schools are open during a health emergency, the
Superintendent and staff shall rely upon the practices, guidelines, and suggestions of the
Louisiana Department of Education in coordination with the Louisiana Department of
Health and Hospitals.

New policy: August 4, 2020
Revised: October 3, 2023

Ref. La. Rev. Stat. Ann. §§17:81, 17:439.1, 17:3391; Louisiana Handbook for School

Administrators, Bulletin 741, Louisiana Department of Education; Board minutes, 8-
4-20, 10-3-23.
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VIDEO/AUDIO MONITORING OF SCHOOL BOARD PROPERTY

The Lincoln Parish School Board shall authorize the use of School Board owned and/or
installed video and audio cameras on any School Board property, buildings, or facilities
and/or vehicles in an effort to ensure the health, safety, and welfare of all staff, students,
and visitors to the school, and to safeguard School Board facilities and equipment.

The School Board shall notify employees, students, and/or visitors through appropriate
methods that video monitoring/surveillance may occur on School Board property, in
buildings and facilities, as well as campuses, parking lots, and school grounds
belonging to, leased, or used by the School Board, or on any vehicle owned, leased, or
used to transport students or for conduction of School Board business, or at any school
sponsored event, activity, or function.

Notification shall also include the erection of clearly marked, written signs prominently
displayed near the main entrance of school buildings, School Board property and
facilities.

INSTALLATION AND OPERATION OF EQUIPMENT

Video and audio cameras may be installed in identified public areas where
monitoring/surveillance is deemed necessary as determined by the Superintendent or
his/her designee, but placement shall not be allowed where students, employees, or the
public has a reasonable expectation of privacy, such as inside locker rooms and aduit
and student restrooms.

Monitor/surveillance equipment installed in outdoor areas shall monitor only those areas
designated and shall not be directed to look through windows of adjacent buildings or
onto adjacent property, whenever possible, Video monitors (reception equipment) shall
be located in strictly controlled access areas. Only authorized and designated
personnel shall have access to the reception equipment and area and monitors shall not
be located as to permit public viewing.

The use of video and audic monitoring/surveillance equipment on school grounds shall
be supervised and controlled by the building administrator and/or his/her designee, in
conjunction with the Superintendent and/or his/her designee. Video recordings made at
the schools or other facilities shall be maintained by the building administrator. Video
monitoring/surveillance equipment shall be operated on a twenty-four (24) hour, seven
(7) day a week basis.

Staff personnel permitted access to the video and audio monitoring/surveillance system
and equipment shall be required to follow all operational regulations and procedures
devetoped in accordance with this policy. Staff and students shall be prohibited from
unauthorized use, tampering with, or otherwise interfering with the placement or
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operations of the video and audio monitoring/surveillance equipment and system and
shall be subject to appropriate disciplinary action including termination or expulsion.

The School Board shall provide reasonable safeguards, including but not limited to,
password protection, network security, and control of physical access to protect the
monitor/surveillance systems from vandals and unauthorized users. Proper training
shall be provided for authorized users.

VIDEO/AUDIO RECORDINGS

Recordings made through the School Board's video/audio monitoring/surveillance
system shall be confidential. The video recordings may only be viewed by the
Superintendent and/or his/her designees. In the event a video recording reveals activity
the Superintendent believes violates School Board policies or state or federal law, the
Superintendent may turn over such video recordings to applicable law enforcement
authorities. Individual(s) on such video recording who are violating statute or School
Board policy shall be subject to appropriate disciplinary action.

Video and audio recordings shall be retained by the School Board for no less than thirty
(30) days and no more than ninety (90) days, provided that the recordings may be kept
for a longer period if the recordings reveal activity the Superintendent believes violates
School Board policies or state or federal law. Video and audio recordings not retained
for more than ninety (90} days shall have their images erased or taped over.

The Superintendent or his/her designee shall take additional steps as deemed
appropriate to prevent unauthorized persons from accessing the recordings.
Video/audio recordings (tapes or other storage devices) shall be stored in a secure,
locked location in a controlled access area at the school or facility where maintained
that will also protect the recordings from damage by fire or water. Each storage device
shail be dated and labeled, whenever possible. Access to storage devices shall be
limited to authorized, designated personnel only.

The School Board shall take precautions to ensure that student privacy shall be
protected. Viewings of the recordings shall be limited to the appropriate school officials,
law enforcement officials investigating an incident, and, upon request, a bona fide news

gathering organization covering an incident, and the parent or legal guardian of a
recorded student if there was an incident involving that student.

The Superintendent shall set and maintain procedures regarding the requests to review
recordings by parents/legal guardians or bona fide news gathering organizations.

A log shall be maintained that provides details of all access to, and use (viewing) of any
recorded material.

Video recordings may become a part of a student's educational record or employee’s
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personnel file. The School Board shall comply with all applicable state and federal laws
and School Board policies related to the recording’s maintenance and retention.

Video/audio recordings may be copied, distributed to, and viewed by public safety
agencies, School Board safety and security personnel, the parish District Attorney,
and/or appropriate law enforcement personnel, when approved by the Superintendent
or his’her designee, or when subpoenaed for any court proceedings. Video recordings
shall not be viewed by, copied, or released to any other person or agencies not
referenced above except when specifically authorized by the Superintendent.

The provisions of this policy shall not affect a parent’s or legal guardian’s right to access
video recordings from cameras in special education classrooms pursuant to La. Rev.
Stat. Ann. §17:1948.

ACCESS TO PERSONAL INFORMATION

Generally, video and audio recordings made through the School Board’s video
monitoring/surveillance system shall not be considered public record. Access, however,
to personal information contained in any recordings may be granted in whole or in part
to an individual upon submission of a properly executed subpoena.

The School Board’s surveillance and security video recordings shall not be considered
“personally identifiable information” as defined by La. Rev. Stat. Ann. §17:3914.

New policy: December 6, 2022
Revised: October 3, 2023

Ref. La. Rev. Stat. Ann. §§17:81, 17:3914, 44:3.1.1; Board minutes, 12-6-22, 10-3-23.
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VIDEOG/AUDIO MONITORING OF SCHOOL BOARD PROPERTY

The Lincoln Parish School Board shall authorize the use of School Board owned and/or
installed video and audio cameras on any School Board property, buildings, or facilities
and/or vehicles in an effort to ensure the health, safety, and welfare of all staff, students,
and visitors to the school, and to safeguard School Board facilities and equipment.

The School Board shall notify employees, students, and/or visitors through appropriate
methods that video monitoring/surveillance may occur on School Board property, in
buildings and facilities, as well as campuses, parking lots, and school grounds
belonging to, leased, or used by the School Board, or on any vehicle owned, leased, or
used to transport students or for conduction of School Board business, or at any school
sponsored event, activity, or function.

Notification shall also include the erection of clearly marked, written signs prominently
displayed near the main entrance of school buildings, School Board property and
facilities.

INSTALLATION AND OPERATION OF EQUIPMENT

Video and audio cameras may be installed in identified public areas where
monitoring/surveillance is deemed necessary as determined by the Superintendent or
his/her designee, but placement shall not be allowed where students, employees, or the
public has a reasonable expectation of privacy, such as inside locker rooms and adult
and student restrooms.

Monitor/surveillance equipment installed in outdoor areas shall monitor only those areas
designated and shall not be directed to look through windows of adjacent buildings or
onto adjacent property, whenever possible. Video monitors (reception equipment) shall
be located in strictly controlled access areas. Only authorized and designated
personnel shall have access to the reception equipment and area and monitors shall not
be located as to permit public viewing.

The use of video and audio monitoring/surveillance equipment on school grounds shall
be supervised and controlled by the building administrator and/or his/her designee, in
conjunction with the Superintendent and/or his/her designee. Video recordings made at
the schools or other facilities shall be maintained by the building administrator. Video
monitoring/surveillance equipment shall be operated on a twenty-four (24) hour, seven
(7) day a week basis.

Staff personnel permitted access to the video and audio monitoring/surveillance system
and equipment shall be required to follow all operational regulations and procedures
developed in accordance with this policy. Staff and students shall be prohibited from
unauthorized use, tampering with, or otherwise interfering with the placement or
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operations of the video and audio monitoring/surveillance equipment and system and
shall be subject to appropriate disciplinary action including termination or expulsion.

The School Board shall provide reasonable safeguards, including but not limited to,
password protection, network security, and control of physical access to protect the
monitor/surveillance systems from vandals and unauthorized users. Proper training
shall be provided for authorized users.

VIDEO/AUDIO RECORDINGS

Recordings made through the School Board's video/audio monitoring/surveillance
system shall be confidential. The video recordings may only be viewed by the
Superintendent and/or his/her designees. In the event a video recording reveals activity
the Superintendent believes violates School Board policies or state or federal law, the
Superintendent may turn over such video recordings to applicable law enforcement
authorities. Individual(s) on such video recording who are violating statute or School
Board policy shall be subject to appropriate disciplinary action.

Video and audio recordings shall be retained by the School Board for no less than thirty
(30) days and no more than ninety (90) days, provided that the recordings may be kept
for a longer period if the recordings reveal activity the Superintendent believes violates
School Board policies or state or federal law. Video and audio recordings not retained
for more than ninety (90) days shall have their images erased or taped over.

The Superintendent or his/her designee shall take steps as deemed appropriate to
prevent unauthorized persons from accessing the recordings. Video/audio recordings
(tapes or other storage devices) shall be stored in a secure, locked location in a
controlled access area at the school or facility where maintained that will also protect
the recordings from damage by fire or water. Each storage device shall be dated and
labeled, whenever possible. Access to storage devices shall be limited to authorized,
designated personnel only.

The School Board shall take precautions to ensure that student privacy shall be
protected. Viewings of the recordings shall be limited to the appropriate school officials,
law enforcement officials investigating an incident, and, upon request, a bona fide news
gathering organization covering an incident, and the parent or legal guardian of a
recorded student if there was an incident involving that student.

The Superintendent shall set and maintain procedures regarding the requests to review
recordings by parents/legal guardians or bona fide news gathering organizations.

A log shall be maintained that provides details of all access to, and use (viewing) of any
recorded material.

Video recordings may become a part of a student’s educational record or employee’s
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personnel file. The School Board shall comply with all applicable state and federal laws
and School Board policies related to the recording’s maintenance and retention.

Video/audio recordings may be copied, distributed to, and viewed by public safety
agencies, School Board safety and security personnel, the parish District Attorney,
and/or appropriate law enforcement personnel, when approved by the Superintendent
or his/her designee, or when subpoenaed for any court proceedings. Video recordings
shall not be viewed by, copied, or released to any other person or agencies not
referenced above except when specifically authorized by the Superintendent.

The provisions of this policy shall not affect a parent's or legal guardian’s right to access
video recordings from cameras in special education classrooms pursuant to La. Rev.
Stat. Ann. §17:1948.

ACCESS TO PERSONAL INFORMATION

Generally, video and audio recordings made through the School Board's video
monitoring/surveillance system shall not be considered public record. Access, however,
to personal information contained in any recordings may be granted in whole or in part
to an individual upon submission of a properly executed subpoena.

The School Board’s surveillance and security video recordings shall not be considered
‘personally identifiable information” as defined by La. Rev. Stat. Ann. §17:3914.

New policy: December 6, 2022
Revised: October 3, 2023

Ref. La. Rev. Stat. Ann. §§17:81, 17:3914, 44:3.1.1; Board minutes, 12-6-22, 10-3-23.
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STUDENT TRANSPORTATION MANAGEMENT

The Lincoln Parish School Board shall provide to eligible students school transportation
services which shall meet the objectives of safety, efficiency, adequacy, and economy.
Through the use of publicly and privately owned buses, the School Board shall maintain
a student transportation program that shall conform to or exceed minimum standards as
set forth by pertinent statutes and the Louisiana Department of Education, as well as
regulations established by the Supervisor of Transportation. It shall be unlawful for the
School Board to permit the transport at one time a number of children on a school bus
that exceeds the number of seats available on that bus.

All vehicles, owned by either the school district or contract bus operators, shall carry
evidence of insurance and be registered, marked, and equipped according to law.
Contract bus operators who purchase their own insurance shall be required to annually
submit to the Supervisor of Transportation proof of proper and valid insurance coverage
prior to any usage of the bus. Should any coverage aspects or insurance policy
provisions change during the year, the bus operator shall notify the Supervisor of
Transportation immediately,

All buses and other vehicles used primarily for the transportation of students shall be
inspected by the assigned driver and the Supervisor of Transportation on a regular
basis. All school vehicles shall be inspected a minimum of twice a year, once during
June, July or August and certified as safe prior to the beginning of the school session,
and once during December, January, or February of each school year, by an approved
Lovisiana Motor Vehicle Inspection Station. Buses fifteen (15) years of age or older
shall be inspected more frequently than other buses to assure effectiveness of
operation and safety of students.

All school buses used to transport students shall at all times be driven by bus operators,
regular and substitute, possessing a valid Commercial Driver's License (CDL) with
proper endorsements, and having completed state-required pre-service certification
training, in accordance with provisions outlined in Louisiana School Transporiation

Specifications and Procedures, Bulletin 119. All school bus operators, including
contract bus operators, shall be required to personally operate the school bus assigned
or owned, except in the case of iliness or emergency. In such cases, a substitute shall
be assigned by the Supervisor of Transportation,

SCHOOL ACTIVITIES

The use of any van (cargo or passenger) in any capacity for the purpose of transporting
students to and from any school-related activity shall be prohibited. However, the use of
Multifunction School Activity Buses (MFSAB) is allowed for transporting students to
activities. Although classified as buses, they may not be used for transporting students
between home and school bus stops.
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BUS PURCHASES

It is the policy of the Lincoln Parish School Board that any used school bus purchased
for use in the parish shall meet current statutory requirements for motor vehicles and
shall meet Louisiana specifications for school buses that were in effect on the date the
vehicle was manufactured. All bus purchases shall require prior approval of the School
Board.

School buses used to transport students, including activity and backup buses, shall not
be more than twenty-five (25) years old. All replacement school buses, at the time they
are acquired by the owner, shall be ten (10) or less model years old. The number of
years shall be reckoned from the date of introduction of the model year. This shall
apply to buses purchased by veteran owners/operators, by newly hired
owners/operators and by the School Board, individual schools, booster clubs, etc., for
the purposes of transporting children to and from school and school-related activities
and for use as spare buses.

When a new bus is purchased or the ownership of a bus is transferred, the bus operator
shall assure that the bus is in compliance with all requirements contained in applicable
laws and school district regulations. All buses so purchased shall be required to
satisfactorily pass all mandated inspections prior to any usage.

Revised: November, 1993
Revised: October, 1997
Revised: August, 2000
Revised: September 5, 2006
Revised: October 3, 2023

Ref: La. Rev. Stat. Ann. §§17:158, 17:158.1, 17:158.2, 17:158.3, 17:158.4, 17:158.5,
17:158.6, 17:158.7, 17:159, 17:159.1, 17:159.2, 17:160, 17:161, 17:162, 17:163,
17:164, 17:165, 17:166, 17:492, 32:293, 32:378; Olive Morgan v. Livingston

Parish School Board, First Circuit Court of Appeals, March 1991; Louisiana
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School Transportation Specifications and_Procedures, Bulletin 119, Louisiana
Department of Education; Board minutes, 9-5-06, 10-3-23.
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STUDENT TRANSPORTATION MANAGEMENT

The Lincoln Parish School Board shall provide to eligible students school transportation
services which shall meet the objectives of safety, efficiency, adequacy, and economy.
Through the use of publicly and privately owned buses, the School Board shall maintain
a student transportation program that shall conform to or exceed minimum standards as
set forth by pertinent statutes and the Louisiana Department of Education, as well as
regulations established by the Supervisor of Transportation. It shall be unlawful for the
School Board to permit the transport at one time a number of children on a school bus
that exceeds the number of seats available on that bus.

All vehicles, owned by either the school district or contract bus operators, shall carry
evidence of insurance and be registered, marked, and equipped according to law.
Contract bus operators who purchase their own insurance shall be required to annually
submit to the Supervisor of Transportation proof of proper and valid insurance coverage
prior to any usage of the bus. Should any coverage aspects or insurance policy
provisions change during the year, the bus operator shall notify the Supervisor of
Transportation immediately.

All buses and other vehicles used primarily for the transportation of students shall be
inspected by the assigned driver and the Supervisor of Transportation on a regular
basis. All school vehicles shall be inspected a minimum of twice a year, once during
June, July or August and certified as safe prior to the beginning of the school session,
and once during December, January, or February of each school year, by an approved
Louisiana Motor Vehicle Inspection Station. Buses fifteen (15) years of age or older
shall be inspected more frequently than other buses to assure effectiveness of
operation and safety of students.

All school buses used to transport students shali at all times be driven by bus operators,
regular and substitute, possessing a valid Commercial Driver's License (CDL) with
proper endorsements, and having completed state-required pre-service certification
training, in accordance with provisions outlined in Louisiana School Transportation

Specifications_and Procedures, Bulletin 119. All school bus operators, including
contract bus operators, shall be required to personally operate the school bus assigned
or owned, except in the case of illness or emergency. In such cases, a substitute shall
be assigned by the Supervisor of Transportation.

SCHOOL ACTIVITIES

The use of any van (cargo or passenger) in any capacity for the purpose of transporting
students to and from any school-related activity shall be prohibited. However, the use of
Multifunction School Activity Buses (MFSAB) is allowed for transporting students to
activities. Although classified as buses, they may not be used for transporting students
between home and school bus stops.

Lincoln Parish School Board 10f2



FILE: ED
Cf: EDC

BUS PURCHASES

It is the policy of the Lincoln Parish School Board that any used school bus purchased
for use in the parish shall meet current statutory requirements for motor vehicles and
shall meet Louisiana specifications for school buses that were in effect on the date the
vehicle was manufactured. All bus purchases shall require prior approval of the School
Board.

School buses used to transport students, including activity and backup buses, shall not
be more than twenty-five (25) years old. All replacement school buses, at the time they
are acquired by the owner, shall be ten (10) or less model years old. The number of
years shall be reckoned from the date of introduction of the model year. This shall
apply to buses purchased by veteran owners/operators, by newly hired
owners/operators and by the School Board, individual schools, booster ciubs, etc., for
the purposes of transporting children to and from school and school-related activities
and for use as spare buses.

When a new bus is purchased or the ownership of a bus is transferred, the bus operator
shall assure that the bus is in compliance with all requirements contained in applicable
laws and school district regulations. All buses so purchased shall be required to
satisfactorily pass all mandated inspections prior to any usage.

Revised: November, 1993
Revised: October, 1997
Revised: August, 2000
Revised: September 5, 2006
Revised: October 3, 2023

Ref: La. Rev. Stat. Ann. §§17:158, 17:158.1, 17:158.2, 17:158.3, 17:158.4, 17:158.5,
17:168.6, 17:158.7, 17:159, 17:159.1, 17:159.2, 17:160, 17:161, 17:162, 17:163,
17:164, 17:165, 17:166, 17:492, 32:293, 32:378; Olive Morgan v. Livingston

Parish School Board, First Circuit Court of Appeals, March 1991; Louisiana
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SICK LEAVE

The Lincoln Parish School Board shall grant all employees hired for the school year or
longer a minimum of ten (10) days absence per year because of personal illness or
other emergencies or special circumstances without loss of pay. In any instance where
an employee believes he or she would qualify for sick leave under the “special
circumstances” provision, he or she shall provide such circumstances in advance, in
writing, to the Superintendent for consideration and review.

Nine-month employees shall be granted ten (10) days of sick leave per year, and ten-
month employees shall be granted eleven (11) days of sick leave per year.

Eleven-month and twelve-month employees shall be granted twelve (12) days of sick
leave for the first ten (10) years of employment, and for all years employed over ten,
they shall receive eighteen (18) days of sick leave per year.

Sick leave, when not used, shall be allowed to accumulate to the credit of the employee
without limitation. However, upon initial employment, a teacher employed by the School
Board shall not be allowed any sick leave until he/she reports for duty and actually
performs work.

The minimum of ten (10) days of sick leave for an employee shall be based on the
employee beginning work at the beginning of the school year. In the case of an
employee beginning work in the first month of the school year, ten days sick leave shall
be allowed. If an employee begins work in the second month of the school year, nine
days of sick leave shall be allowed, and the number of days of sick leave shall continue
to be prorated for an employee who begins work until the eighth month of the school
year, when only three days of sick leave shall be allowed. The Superintendent and/or
hisfher designee shall be responsible for developing and maintaining pertinent
regulations and procedures governing sick leave.

TERMINOLOGY

Statutes governing sick leave for School Board personnel include differing provisions for
different categories of employees. For purposes of this policy, the following terminology
shall apply:

* A teacher shall mean any employee who holds a valid teaching certificate or
whose employment requires the holding of a teaching certificate, or any social
worker, school counselor, or school psychologist who holds, as applicable, a
valid professional ancillary certificate.

e A bus operator shall mean any employee who is employed as a school bus
operator.
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e A school employee shall mean an employee who is not a teacher or a school
bus operator.

e The use of the term employee shall include all three (3) categories of
personnel.

CERTIFICATION OF ABSENCE

An employee who is absent for six (6) or more consecutive days shall be required to
present a certificate from a physician—physician—assistant—clinician certifying such
illness. Clinician means a physician, physician assistant providing healthcare services
in accordance with Louisiana law, or an advanced practice reqgistered nurse prastitioner
providing healthcare services in accordance with Louisiana law;-cerifying-such-absence-
upon—teturr-to—work: In the case of repeated absences of less than six (6) days
because of illness, the School Board reserves the right to require verification of illness.
Should a pattern of behavior so warrant, upon the request of the Superintendent or
School Board, the employee shall be required, at the expense of the School Board, to
provide a certificate from a physisiaa-clinician specified by the Superintendent or School

Board, in order to verify the existence of an—illness—injury—or a_ medical
emergenecy.necessity.

Excuses for employee absences due to illness or injury must be provided on physisian’s-
clinician’s letterhead containing the physician's—clinician's name, address, and
telephone number, typed, printed, or as part of the letterhead. The physisian’s—
clinician’s typed or neatly printed name shall also appear beneath his/her signature.
The letter must clearly state the reason for the illness or injury, date of the illness or
injury, and the anticipated return-to-work date.

If an employee is absent from duty under circumstances in which he/she is not entitled
to any kind of leave, such employee shall be considered to be in violation of his/her
contract, and is not entitled to be paid for the days of unauthorized absence and non-
performance of duties.

SICK LEAVE FOR EMERGENCIES

Emergencies for sick leave purposes shall be defined by the School Board as:

1. lliness or death within the immediate family - husband, wife, children and their
spouses, parents, brothers and sisters and their spouses; spouse's parents,
spouse’s brothers and sisters and their spouses; grandparents and grandchildren
(including step-relations);

2. Weather conditions - hurricane, tornado, snowstorm, flood, accident, when
approved by the Superintendent or designee;
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3. Court summons; or
4, Other unusual circumstances as approved by the Superintendent or designee.
EXTENDED SICK LEAVE

The School Board shall permit employees to take up to ninety (90) days of extended
sick leave in each six-year period of employment which may be used for a medical
necessity at any time the employee has no remaining regular sick leave balance at the

tlme the extended sick leave is set to begm Ihe—lnmal—ebx-yem

Unused days during any six-year period of employment shall not cumulate or carry
forward into the next six-year period of employment. The balance of days of extended
sick leave available shall transfer with the employee from one public school employer to
another without loss or restoration of days.

Interruptions of service between periods of employment with a public school employer
shall not be included in any calculation of a six-year period, such that any employment
with any public school employer, regardless of when it occurs, shall be included in any
determination of the balance of days of extended sick leave availabie to the employee.

Any employee on extended sick leave shall be paid sixty-five percent (65%) of the
salary paid the employee at the time the extended sick leave begins.

Definitions

Child means a biological son or daughter, an adopted son or daughter, a foster son or
daughter, a stepson or daughter, or a legal ward of an employee standing in /oco
parentis to that ward who is either under the age of eighteen (18) or who is eighteen
(18) years of age but under twenty-four (24) years of age and is a full-time student, or
who is nineteen (19) years of age or older and incapable of self-care because of a
mental or physical disability.

Immediate family member shall mean a spouse, parent, or child of the employee.
Infant means a child under one year of age.
Medical necessity shall be the result of a catastrophic illness or injury, a life-threatening,

chronic, or incapacitating condition, as certified by a physisian-clinician, of the employee
or a member of his/her immediate family.
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Parent means the biological parent of an employee or an individual who stood in foco
parentis to the employee.
Extended Sick Leave for Maternity or Adoptive Purposes

Each teacher employee granted maternity or adoptive leave in accordance with state
law and who has no remaining sick leave balance available may be granted up to (30)
days of additional extended sick leave in each six-year period of employment for
personal iliness relating to pregnancy, illness of an infant, or for required medical visits
certified by a physisian—clinician as relating to infant or maternal health, prior to
extended sick leave being taken.

Gainful Employment Permitted

An employee may undertake additional gainful employment while on extended sick
leave, provided all of the following conditions are met:

1. The employee can demonstrate that he/she will be working not more than twenty
{(20) hours a week in a part-time job that the employee has been working for not
less than one hundred twenty (120) days prior to the beginning of any period of
extended sick leave,

2. The physisian-clinician who certifies the medical necessity of the leave indicates
that such part-time work does not impair the purpose for which the extended sick
leave is required.

Any violation of the provisions regarding gainful employment may require the employee
to return to the School Board all compensation paid during any week of extended sick
leave in which the employee worked more than twenty (20) hours and to reimburse the
School Board all related employment costs attributable to such period as calculated by
the School Board, without any restoration of leave days.

Application Process

On every occasion that a-feasher an employee uses extended sick leave, a statement
from a licensed physisian—clinician certifying that it is for personal iliness relating to
pregnancy, iliness of an infant, or for required medical visits related to infant or maternal
health, or that it is a medical necessity, shall be presented prior to extended sick leave
being taken.

On-every-occasion-that-a-bus-operatoror-school-employes-uses-oxtended-sick leave—a-
statement from-a-licensed physiciancedifying thatitisa medical-necessity for the bus-
operator or-school-employoeto-beabsent for atleast toen {10} consecutive work-days—
shal-be presented prior to-extended sick-leave belngtaken-
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The required physisian’s-clinician's statement may be presented along with the request
for extended sick leave subsequent to the teashers-or—sshes! employee’s return to
service. In such a case, the extended sick leave shall be granted for all days for which
extended sick leave is requested, provided the request and required documentation are
presented within three (3) days after the teacherorscheo! employee returns to service.
However, the School Board or Superintendent reserves the right to question the validity
of the medical certification after the three (3) day period.

If the period an employee is on extended sick leave is anticipated to carry over from one
school year to the start of the next school year, another application and physician's—
clinician's statement shall be submitted prior to the start of the next school year in order
to be eligible for continued extended sick leave.

SICK LEAVE FOR ASSAULT OR BATTERY

Any employee of the public schools who is disabled while acting in histher official
capacity as a result of an assault or battery by any student or person shall receive sick
leave without reduction in pay, and without reduction in accrued sick leave days while
disabled as a resuit of such assault and battery. A teacher shall be required to provide
a certificate from a physician certifying the disability. A bus operator or school
employee shall be required to present certification of the disability from a physician if the
bus operator or school employee is absent for six (6) or more consecutive days as a
result of the disability.

Disability, for purposes of this policy, shall mean the inability to perform the essential
functions of the job.

The sick leave authorized shall be in addition to all other sick leave authorized herein,
shall not be accumulated from year to year, nor shall such additional sick leave be
compensated for at death or retirement, or compensated for in any manner except as
set forth above.

The School Board shall not reduce the pay or accrued sick leave of any employee who
is absent from his/her duties to seek medical attention or treatment as a resuit of an
injury from assault or battery.

If the employee’s physician determines that the employee is able to return to regular
duties with restrictions and the School Board does not allow the employee to return to
duty with those restrictions, the employee’s leave shall be granted or continued as
provided by statute.

If any employee is receiving sick leave as a result of assault or battery as provided in

this section and begins receiving retirement benefits, the sick leave provided herein
shall cease.
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SICK LEAVE FOR PHYSICAL CONTACT WITH A STUDENT

Any teacher who is disabled while acting in his/her official capacity as a result of
physical contact with a student while providing physical assistance to a student to
prevent danger or risk of injury to the student, shall receive sick leave for a period of up
to one (1) calendar year without reduction in pay and without reduction in accrued sick
leave days while disabled as a result of rendering such assistance. Any school
employee, but not a bus operator, disabled in a similar manner shall receive up to ninety
(90) days of such sick leave. The teacher or school employee shall be required to
present a certificate from a physician certifying the disability. The School Board may
extend the period of sick leave beyond the allowable period at its discretion.

The School Board shall not reduce the pay or accrued sick leave of any teacher or
school employee who is absent from his/her duties to seek medical attention or
treatment as a result of an injury from physical contact with a student.

If the teacher’s or school employee’s physician determines that the employee is able to
return to regular duties with restrictions and the School Board does not allow the
employee to return to duty with those restrictions, the teacher’s or school employee’s
leave shall be granted or continued as provided by statute,

VALIDITY OF PHYSICIAN'S CLINICIAN'S_CERTIFICATION

If at any time during the period of certified disability the School Board questions the
validity or accuracy of the physisian's-clinician’s certification for any type of sick leave
request made by a teacher, or for extended leave or leave requested as a result of
physical assault or battery made by a bus operator or school employee, the School

Board may require the employee to be examined by a licensed—physisian—clinician
selected by the School Board.

Any further review of medical certification shall proceed as follows:

1. Upon review of the physisian’s—clinician’s certification submitted, if the School
Board or Superintendent questions the validity or accuracy of the certification, the
School Board or Superintendent may require the employee, or the immediate
family member, as applicable, as a condition for taking the applicable sick leave,
to be examined by a licersed-physicianclinician selected by the School Board or
Superintendent. If the physisian clinician finds medical necessity or certifies a
disability, the leave shall be granted.

2. If the selected physisian-clinician disagrees with the original medical certification
from the physisian-clinician selected by the employee, then the School Board or
Superintendent may require the employee, or immediate family member, as
applicable, as a condition for taking the applicable sick leave, to be examined by
a third licensed-physisian-clinician, whose name appears next in the rotation of
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physicians clinicians on a list established by the local medical society and
maintained by the School Board or Superintendent. The final determination of
medical necessity or certification of a disability shall be based on the opinion of

the third physisian-clinician.

3. In the determination of the validity of a physieian's—clinician’s certification, the
opinion of all physisian‘s-clinicians consulted shall be submitted to the School
Board or Superintendent in the form of a sworn statement. All information
contained in any statement from a physisiaa—clinician shall be confidential and
shall not be subject to the public records law.

The School Board shall pay ail costs of any examinations and tests determined to be
necessary.

SICK LEAVE/WORKERS' COMPENSATION

Any teacher who is injured or disabled while acting in his/her official capacity as a result
of physical contact with a student while providing physical assistance to a student to
prevent danger or risk of injury to the student, shall receive sick leave for a period of up
to one (1) calendar year without reduction in pay and without reduction in accrued sick
leave days while injured or disabled as a result of rendering such assistance. Any
school employee, but not a bus operator, injured or disabled in a simitar manner shall
receive up to ninety (90) days of such sick leave. The teacher or employee shall be
required to present a certificate from a physician certifying such injury or disability. The
School Board may extend the period of sick leave beyond the allowable period at its
discretion.

If the School Board questions the validity or accuracy of the physician’s certification, the
School Board may require the teacher to be examined by a licensed physician selected
by the School Board. Any further review of medical certification shall proceed in the
same manner as requests for extended sick leave, which is outlined under Application
Process above. The School Board shall pay all costs of any examinations and tests
determined to be necessary.

VESTING OF SICK LEAVE

All sick leave accumulated by a teacher or school employee, but not a bus operator,
shall be vested in the teacher or school empioyee by whom such leave has been
accumulated. In the event of the transfer of a teacher or school employee from one
school system to another in Louisiana, or upon the return of such teacher or school
employee to the same school system within five (5) years or such longer period that
may be approved by the School Board to which the teacher or school employee
returned, regardless of the dates on which the leave was accumulated or the date of
transfer or return of the teacher or school employee, such vested leave which remains
unused or for which the teacher or school employee has not been compensated directly
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or transferred such days for retirement credit, shall be transferred, returned to, or
continued by the School Board and shall be retained to the credit of feacher or school
employee.

PAYMENT UPON RETIREMENT OR DEATH

Upon the retirement of any employee, or upon the employee entering DROP, or upon
the employee’s death prior to retirement, the School Board shall pay the employee or
his/her heirs or assigns, for any unused sick leave, not to exceed twenty-five (25) days.
Such pay shall be at the daily rate of pay paid to the employee at the time of his/her
retirement or death.

DEFERRED RETIREMENT OPTION PROGRAM (DROP)

Any employee of the Lincoln Parish School Board who participates in the Deferred
Retirement Option Program (DROP) shall be eligible for and may elect to receive on a
one-time basis severance pay (which may include accrued sick leave up to a maximum
of twenty-five (25) days) upon entering DROP on the same basis as any other
employee who retires or otherwise leaves employment; otherwise, any unused sick
leave, up to twenty-five (25) days, shall be paid only upon final retirement of the
employee.

Revised: September, 1985 Revised: November 11, 2008
Revised: November, 1985 Revised: October 2, 2012
Revised: January, 1989 Revised: November 13, 2012
Revised: December, 1991 Revised: October 7, 2014
Revised: December, 1992 Revised: February 6, 2018
Revised: December, 1995 Revised: March 5, 2019
Revised: August, 1999 Revised: February 2, 2021
Revised: August, 2001 Revised: January 11, 2022
Revised: July, 2003 Revised: December 6, 2022
Revised: September, 2004 Revised: October 3, 2023

Revised: March, 2007
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Ref. La. Rev. Stat. Ann. §§14:125, 17:425, 17:425.1, 17:500, 17:500.1, 17:1200,
17:1201, 17:1202, 17:1205, 17:1206, 17:1206.1, 17:1206.2; Board minutes, 12-
6-88, 7-1-03, 11-9-04, 4-10-07, 11-11-08, 10-2-12, 11-13-12, 10-7-14, 2-6-18, 3-
5-19, 2-2-21, 1-11-22, 12-6-22, 10-3-23.
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SICK LEAVE

The Lincoln Parish School Board shall grant all employees hired for the school year or
longer a minimum of ten (10) days absence per year because of personal illness or
other emergencies or special circumstances without loss of pay. In any instance where
an employee believes he or she would qualify for sick leave under the “special
circumstances” provision, he or she shall provide such circumstances in advance, in
writing, to the Superintendent for consideration and review.

Nine-month employees shall be granted ten (10) days of sick leave per year, and ten-
month employees shall be granted eleven (11) days of sick leave per year.

Eleven-month and tweive-month employees shall be granted twelve (12) days of sick
leave for the first ten (10) years of employment, and for all years employed over ten,
they shall receive eighteen (18) days of sick leave per year.

Sick leave, when not used, shall be allowed to accumulate to the credit of the employee
without limitation. However, upon initial employment, a teacher employed by the School
Board shall not be allowed any sick leave until he/she reports for duty and actually
performs work.

The minimum of ten (10) days of sick leave for an employee shall be based on the
employee beginning work at the beginning of the school year. In the case of an
employee beginning work in the first month of the school year, ten days sick leave shall
be allowed. If an employee begins work in the second month of the school year, nine
days of sick leave shall be allowed, and the number of days of sick leave shall continue
to be prorated for an employee who begins work until the eighth month of the school
year, when only three days of sick leave shall be allowed. The Superintendent and/or
histher designee shall be responsible for developing and maintaining pertinent
regulations and procedures governing sick leave.

TERMINOLOGY

Statutes governing sick leave for School Board personnel include differing provisions for
different categories of employees. For purposes of this policy, the following terminology
shall apply:

» A teacher shall mean any employee who holds a valid teaching certificate or
whose employment requires the holding of a teaching certificate, or any social
worker, school counselor, or school psychologist who holds, as applicable, a
valid professional ancillary certificate.

¢ A bus operator shall mean any employee who is employed as a school bus
operator.
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s A school employee shall mean an employee who is not a teacher or a school
bus operator.

e The use of the term employee shall include all three (3) categories of
personnel.

CERTIFICATION OF ABSENCE

An employee who is absent for six (6) or more consecutive days shall be required to
present a certificate from a clinician certifying such iliness, Clinician means a physician,
physician assistant providing healthcare services in accordance with Louisiana law, or
an advanced practice registered nurse providing healthcare services in accordance with
Louisiana law. In the case of repeated absences of less than six (6) days because of
iliness, the School Board reserves the right to require verification of illness. Should a
pattern of behavior so warrant, upon the request of the Superintendent or School Board,
the employee shall be required, at the expense of the School Board, to provide a
certificate from a clinician specified by the Superintendent or School Board, in order to
verify the existence of a medical necessity.

Excuses for employee absences due to illness or injury must be provided on clinician's
letternead containing the clinician’'s name, address, and telephone number, typed,
printed, or as part of the letterhead. The clinician's typed or neatly printed name shall
also appear beneath his/her signature. The letter must clearly state the reason for the
illness or injury, date of the illness or injury, and the anticipated return-to-work date.

If an employee is absent from duty under circumstances in which he/she is not entitled
to any kind of leave, such employee shall be considered to be in violation of his/her
contract, and is not entitled to be paid for the days of unauthorized absence and non-
performance of duties.

SICK LEAVE FOR EMERGENCIES

Emergencies for sick leave purposes shall be defined by the School Board as:

1. liness or death within the immediate family - husband, wife, children and their
spouses, parents, brothers and sisters and their spouses; spouse's parents,
spouse’s brothers and sisters and their spouses; grandparents and grandchildren
(including step-relations);

2. Weather conditions - hurricane, tornado, snowstorm, flood, accident, when
approved by the Superintendent or designee;

3. Court summons; or

4, Other unusual circumstances as approved by the Superintendent or designee.
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EXTENDED SICK LEAVE

The School Board shall permit employees to take up to ninety (90) days of extended
sick leave in each six-year period of employment which may be used for a medical
necessity at any time the employee has no remaining regular sick leave balance at the
time the extended sick leave is set to begin. All decisions relative to the granting of
extended sick leave shall be made by the Superintendent.

Unused days during any six-year period of employment shall not cumulate or carry
forward into the next six-year period of employment. The balance of days of extended
sick leave available shall transfer with the employee from one public school employer to
another without loss or restoration of days.

Interruptions of service between periods of employment with a public school employer
shall not be included in any calculation of a six-year period, such that any employment
with any public school employer, regardless of when it occurs, shall be included in any
determination of the balance of days of extended sick leave available to the employee.

Any employee on extended sick leave shall be paid sixty-five percent (65%) of the
salary paid the employee at the time the extended sick leave begins.

Definitions

Child means a biological son or daughter, an adopted son or daughter, a foster son or
daughter, a stepson or daughter, or a legal ward of an employee standing in /oco
parentis to that ward who is either under the age of eighteen (18) or who is eighteen
(18) years of age but under twenty-four (24) years of age and is a full-time student, or
who is nineteen (19) years of age or older and incapable of self-care because of a
mental or physical disability.

Immediate family member shall mean a spouse, parent, or child of the employee.

Infant means a child under one year of age.

Medical necessity shall be the result of a catastrophic illness or injury, a life-threatening,
chronic, or incapacitating condition, as certified by a clinician, of the employee or a

member of histher immediate family.

Parent means the biological parent of an employee or an individual who stood in foco
parentis to the employee.

Extended Sick Leave for Maternity or Adoptive Purposes

Each employee granted maternity or adoptive leave in accordance with state law and
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who has no remaining sick leave balance available may be granted up to (30) days of
additional extended sick leave in each six-year period of employment for personal
ilness relating to pregnancy, iliness of an infant, or for required medical visits certified
by a clinician as relating to infant or maternal health, prior to extended sick leave being
taken.

Gainful Employment Permitted

An employee may undertake additional gainful employment while on extended sick
leave, provided all of the following conditions are met:

1. The employee can demonstrate that he/she will be working not more than twenty
(20) hours a week in a part-time job that the employee has been working for not
less than one hundred twenty (120) days prior to the beginning of any period of
extended sick leave.

2. The clinician who certifies the medical necessity of the leave indicates that such
part-time work does not impair the purpose for which the extended sick leave is
required.

Any violation of the provisions regarding gainful employment may require the employee
to return to the School Board all compensation paid during any week of extended sick
leave in which the employee worked more than twenty (20) hours and to reimburse the
School Board all related employment costs attributable to such period as calculated by
the School Board, without any restoration of leave days.

Application Process

On every occasion that an employee uses extended sick leave, a statement from a
clinician certifying that it is for personal iliness relating to pregnancy, iliness of an infant,
or for required medical visits related to infant or maternal health, or that it is a medical
necessity, shall be presented prior to extended sick leave being taken.

The required clinician’s statement may be presented along with the request for
extended sick leave subsequent to the employee’s return to service. In such a case, the
extended sick leave shall be granted for all days for which extended sick leave is
requested, provided the request and required documentation are presented within three
(3) days after the employee returns to service. However, the School Board or
Superintendent reserves the right to question the validity of the medical certification
after the three (3) day period.

If the period an employee is on extended sick leave is anticipated to carry over from one
school year to the start of the next school year, another application and clinician’s
statement shall be submitted prior to the start of the next school year in order to be
eligible for continued extended sick leave.
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SICK LEAVE FOR ASSAULT OR BATTERY

Any employee of the public schools who is disabled while acting in his/her official
capacity as a result of an assault or battery by any student or person shall receive sick
leave without reduction in pay, and without reduction in accrued sick leave days while
disabled as a result of such assault and battery. A teacher shall be required to provide
a certificate from a physician certifying the disability. A bus operator or school
employee shall be required to present certification of the disability from a physician if the
bus operator or school employee is absent for six (6) or more consecutive days as a
result of the disability.

Disability, for purposes of this policy, shall mean the inability to perform the essential
functions of the job.

The sick leave authorized shall be in addition to all other sick leave authorized herein,
shall not be accumulated from year to year, nor shall such additional sick leave be
compensated for at death or retirement, or compensated for in any manner except as
set forth above.

The School Board shall not reduce the pay or accrued sick leave of any employee who
is absent from his/her duties to seek medical attention or treatment as a result of an
injury from assault or battery.

If the employee’s physician determines that the employee is able to return to regular
duties with restrictions and the School Board does not allow the employee to return to
duty with those restrictions, the employee’s leave shall be granted or continued as
provided by statute,

If any employee is receiving sick leave as a result of assauit or battery as provided in
this section and begins receiving retirement benefits, the sick leave provided herein
shall cease.

SICK LEAVE FOR PHYSICAL CONTACT WITH A STUDENT

Any feacher who is disabled while acting in his/her official capacity as a result of
physical contact with a student while providing physical assistance to a student to
prevent danger or risk of injury to the student, shall receive sick leave for a period of up
to one (1) calendar year without reduction in pay and without reduction in accrued sick
leave days while disabled as a result of rendering such assistance. Any schoo/
employee, but not a bus operator, disabled in a similar manner shall receive up to ninety
(90) days of such sick leave. The teacher or school employee shall be required to
present a certificate from a physician certifying the disability. The School Board may
extend the period of sick leave beyond the allowable period at its discretion.
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The School Board shall not reduce the pay or accrued sick leave of any teacher or
school employee who is absent from his/her duties to seek medical attention or
treatment as a result of an injury from physical contact with a student.

If the teacher’s or school employee’s physician determines that the employee is able to
retum to regular duties with restrictions and the School Board does not allow the
employee to return to duty with those restrictions, the teacher’s or school employee’s
leave shall be granted or continued as provided by statute.

VALIDITY OF CLINICIAN'S CERTIFICATION

If at any time during the period of certified disability the School Board questions the
validity or accuracy of the clinician’s certification for any type of sick leave request
made by a teacher, or for extended leave or leave requested as a result of physical
assault or battery made by a bus operator or school employee, the School Board may
require the employee to be examined by a clinician selected by the School Board.

Any further review of medical certification shall proceed as follows:

1. Upon review of the clinician's certification submitted, if the School Board or
Superintendent questions the validity or accuracy of the certification, the School
Board or Superintendent may require the employee, or the immediate family
member, as applicable, as a condition for taking the applicable sick leave, to be
examined by a clinician selected by the School Board or Superintendent. if the
clinician finds medical necessity or certifies a disability, the leave shall be
granted.

2. If the selected clinician disagrees with the original medical certification from the
clinician selected by the employee, then the School Board or Superintendent
may require the employee, or immediate family member, as applicable, as a
condition for taking the applicable sick leave, to be examined by a third clinician,
whose name appears next in the rotation of clinicians on a list established by the
local medical society and maintained by the School Board or Superintendent.
The final determination of medical necessity or certification of a disability shall be
based on the opinion of the third clinician.

3. In the determination of the validity of a clinician’s certification, the opinion of a#l
clinicians consulted shall be submitted to the School Board or Superintendent in
the form of a sworn statement. All information contained in any statement from
a clinician shall be confidential and shall not be subject to the public records law.

The School Board shall pay all costs of any examinations and tests determined to be
necessary.
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SICK LEAVE/WORKERS' COMPENSATION

Any teacher who is injured or disabled while acting in his/her official capacity as a resuit
of physical contact with a student while providing physical assistance to a student to
prevent danger or risk of injury to the student, shall receive sick leave for a period of up
to one (1) calendar year without reduction in pay and without reduction in accrued sick
leave days while injured or disabled as a result of rendering such assistance. Any
school employee, but not a bus operator, injured or disabled in a similar manner shall
receive up to ninety (90) days of such sick leave. The teacher or employee shall be
required to present a certificate from a physician certifying such injury or disability. The
School Board may extend the period of sick leave beyond the allowable period at its
discretion.

If the School Board questions the validity or accuracy of the physician’s certification, the
School Board may require the teacher to be examined by a licensed physician selected
by the School Board. Any further review of medical certification shall proceed in the
same manner as requests for extended sick leave, which is outlined under Application
Process above. The School Board shall pay all costs of any examinations and tests
determined to be necessary.

VESTING OF SICK LEAVE

All sick leave accumulated by a teacher or school employee, but not a bus operator,
shall be vested in the feacher or school employee by whom such leave has been
accumulated. In the event of the transfer of a teacher or school employee from one
school system to another in Louisiana, or upon the return of such teacher or school
employee to the same school system within five (5) years or such longer period that
may be approved by the School Board to which the teacher or school employee
returned, regardless of the dates on which the leave was accumulated or the date of
transfer or return of the teacher or school employee, such vested leave which remains
unused or for which the teacher or schoo!/ employee has not been compensated directly
or transferred such days for retirement credit, shall be transferred, returned to, or
continued by the School Board and shall be retained to the credit of teacher or schoo!
employee.

PAYMENT UPON RETIREMENT OR DEATH

Upon the retirement of any employee, or upon the employee entering DROP, or upon
the employee’s death prior to retirement, the School Board shall pay the employee or
histher heirs or assigns, for any unused sick leave, not to exceed twenty-five (25) days.
Such pay shall be at the daily rate of pay paid to the employee at the time of his/her
retirement or death.

DEFERRED RETIREMENT OPTION PROGRAM (DROP)
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Any employee of the Lincoln Parish School Board who participates in the Deferred
Retirement Option Program (DROP) shall be eligible for and may elect to receive on a
one-time basis severance pay (which may include accrued sick leave up to a maximum
of twenty-five (25) days) upon entering DROP on the same basis as any other
employee who refires or otherwise leaves employment; otherwise, any unused sick
leave, up to twenty-five (25) days, shall be paid only upon final retirement of the

employee.

Revised: September, 1985 Revised: November 11, 2008
Revised: November, 1985 Revised: October 2, 2012
Revised: January, 1989 Revised: November 13, 2012
Revised: December, 1991 Revised: October 7, 2014
Revised: December, 1992 Revised: February 6, 2018
Revised: December, 1995 Revised: March 5, 2019
Revised: August, 1999 Revised: February 2, 2021
Revised: August, 2001 Revised: January 11, 2022
Revised: July, 2003 Revised. December 6, 2022
Revised: September, 2004 Revised: October 3, 2023

Revised: March, 2007
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Ref. La. Rev. Stat. Ann. §§14:125, 17:425, 17:425.1, 17:500, 17:500.1, 17:1200,
17:1201, 17:1202, 17:1205, 17:1206, 17:1206.1, 17:1206.2; Board minutes, 12-
6-88, 7-1-03, 11-9-04, 4-10-07, 11-11-08, 10-2-12, 11-13-12, 10-7-14, 2-6-18, 3-
5-19, 2-2-21, 1-11-22, 12-6-22, 10-3-23.
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MATERNITY AND ADOPTIVE LEAVE

MATERNITY LEAVE

The Lincoln Parish School Board shall grant to regular employees leave without pay for
maternity purposes for a reasonable period of time before and after the birth of a child.
Reasonable period of time means that period during which the female employee is
disabled on account of pregnancy, childbirth, or related medical conditions. Regular
employees, for purposes of this policy, shall mean teachers serving under contract (not
to include substitute teachers or teachers replacing others on leave) and other female
employees who are employed by the School Board on a regular basis. Such leave shall
be granted upon proper application to the School Board for matemity leave.

Employees may be permitted to use current and accumulated sick leave days in lieu of
maternity leave upon proper request. The period of disability for which sick leave may
be used shall be determined by the employee’s physician, in conjunction with the
employee and appropriate school personnel, and submitted to the School Board in
writing.

Each teacher employee granted maternity leave in accordance with state law who has
no remaining sick leave days available may also be granted up to thirty (30) days of
extended sick leave in each six-year period of employment in accordance with policy
GBRIB, Sick Leave.

Application

A pregnant employee may remain on the job as long as she is performing her duties
competently as determined by her immediate supervisor. The employee shall fill out a
Maternity Leave Request form, giving as much advance notice as possible, but in no
case less than thirty (30) days prior to the beginning date of leave, except in emergency
situations. The form must be accompanied by a statement from a physician verifying
the state of pregnancy and expected dates of disability due to pregnancy. Such
certificate shall follow the same standards as for submission of certificates for sick leave
as found under Certification of Absence in policy GBRIB, Sick Leave. Failure to comply
with the notice and other requirements of this policy may be considered willful neglect of
duty and may result in disciplinary action up to and including termination.

ADOPTIVE LEAVE

The School Board shall grant leaves of absence not to exceed thirty (30) days to regular
employed teachers after the legal adoption of a child. If multiple children are adopted
on the same date, the event shall be considered a single qualifying event. The granting
of such leave shall not affect any of the tenure rights with the teacher may have
acquired under state law.
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Each teacher granted adoptive leave in accordance with state law who has no
remaining sick leave days available may also be granted up to thirty (30) days of
extended sick leave in each six-year period of employment for personal iliness related
to iliness of an infant, or for required medical visits certified by a physician as relating to
infant health.

Revised: March 5, 2019
Revised: July 12, 2022
Revised: October 3, 2023

Ref. La. Rev. Stat. Ann. "17:1171, 17:1211, 23:334, 23:341, 23:342; Op. Atty Gen.,
Oct. 5, 1973; Board minutes, 3-5-19, 7-12-22, 10-3-23.
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MATERNITY AND ADOPTIVE LEAVE

MATERNITY LEAVE

The Lincoln Parish School Board shall grant to regular employees leave without pay for
maternity purposes for a reasonable period of time before and after the birth of a child.
Reasonable period of time means that period during which the female employee is
disabled on account of pregnancy, childbirth, or related medical conditions. Regular
employees, for purposes of this policy, shall mean teachers serving under contract (not
to include substitute teachers or teachers replacing others on leave) and other female
employees who are employed by the School Board on a regular basis. Such leave shall
be granted upon proper application to the School Board for maternity leave.

Employees may be permitted to use current and accumulated sick leave days in lieu of
maternity leave upon proper request. The period of disability for which sick leave may
be used shall be determined by the employee’s physician, in conjunction with the
employee and appropriate school personnel, and submitted to the School Board in
writing.

Each employee granted maternity leave in accordance with state law who has no
remaining sick leave days available may also be granted up to thirty (30) days of
extended sick leave in each six-year period of employment in accordance with policy
GBRIB, Sick Leave.

Application

A pregnant employee may remain on the job as long as she is performing her duties
competently as determined by her immediate supervisor. The employee shall fill out a
Maternity Leave Request form, giving as much advance notice as possible, but in no
case less than thirty (30) days prior to the beginning date of leave, except in emergency
situations. The form must be accompanied by a statement from a physician verifying
the state of pregnancy and expected dates of disability due to pregnancy. Such
certificate shall follow the same standards as for submission of certificates for sick leave
as found under Certification of Absence in policy GBRIB, Sick Leave. Failure to comply
with the notice and other requirements of this policy may be considered willful negiect of
duty and may result in disciplinary action up to and including termination.

ADOPTIVE LEAVE

The School Board shall grant leaves of absence not to exceed thirty {30) days to regular
employed teachers after the legal adoption of a child. If multiple children are adopted
on the same date, the event shall be considered a single qualifying event. The granting
of such leave shall not affect any of the tenure rights with the teacher may have
acquired under state law.
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Each teacher granted adoptive leave in accordance with state law who has no
remaining sick leave days available may also be granted up to thirty (30) days of
extended sick leave in each six-year period of employment for personal itiness related
to iliness of an infant, or for required medical visits certified by a physician as relating to
infant health.

Revised: March 5, 2019
Revised: July 12, 2022
Revised: October 3, 2023

Ref: La. Rev. Stat. Ann. "17:1171, 17:1211, 23:334, 23:341, 23:342; Op. Atty Gen.,
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Oct. 5, 1973; Board minutes, 3-5-19, 7-12-22, 10-3-23.
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Lincoln Parish School Board
410 South Farmerville Street
Ruston, Louisiana 71270-4699
Phone 318-255-1430 - Facsimile 318-255-1433

Ricky Durrett
Superintendent

LINCOLMN
FPARISH

AN /=

¢

Joe E. Mitcham, Jr.
President

TO: Lincoln Parish School Board Members
FROM: Ricky Durrett, Superintendent
DATE: September 26, 2023

SUBJECT: CMAR - Simsboro School Capital Improvements 2023 Bond Project

Background

At the June 6, 2023 Board meeting, authorization was given to use the Construction
Management at Risk Service (CMAR) for the Simsboro School District No. 3 Bond Construction.
Bids for this project were advertised and six submissions were received by the September 8,
2023 deadline at the Lincoln Parish School Board office as stipulated in the advertisement.

A committee of five members including, Clark Canterbury, Danny Hancock, George Mack, Jr.,
Kevin Singh and Steve Traxler served in this selection process. The committee reviewed the six
submissions narrowing them down to three companies for the final interview held on September
20, 2023. Following this process and after final tabulation, Lincoln Builders of Ruston, Inc. was
selected for the project.

Recommendation

We recommend that the Board approve the selection of Lincoln Builders of Ruston, Inc. for the
CMAR - Simsboro School Capital Improvements 2023 Bond Project.

Contact Person:

Ricky Durrett




Lincoln Parish School Board
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\\\ /// (313) 255-1430 Joe E. Mitcham, Jr.

President
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TO: Lincoln Parish School Board Members
FROM: David Hoefler and Sheila Nugent
DATE: September 27, 2023

SUBJECT: Request for Proposal for Bus Air Conditioning Units for Lincoln Parish School Board Buses

Background

The LDOE Director of Federal Programs recently spoke of the use of ESSER pandemic funding to purchase
air conditioning units for buses, citing their value in not only cooling buses during extreme temperatures,
but also in helping to improve air quality. Currently, per CDC recommendations, our school buses operate
with open windows to facilitate airflow and provide fresh air. Based on research recommendations, when
bus windows are open, HVAC systems can help bring in fresh air and remove any contagion-carrying
droplets. Open windows, combined with bus HVAC systems with the appropriate air filters, will provide a
safer environment for our bus riders and drivers, particularly as the number of cases of COVID-19 are
beginning to rise.

Recommendation

That the Board grant the Superintendent permission to issue a Request for Proposal to purchase retrofit
air conditioning systems for approximately 35 school buses, with an option for more buses as ESSER
funding allows, to provide a safer bus riding experience for our students and drivers, and that the Board
grants the Superintendent permission to accept the lowest bid meeting specifications as outlined on the
Request for Proposal,

Contact Person
David Hoefler
Dr. Sheila Nugent




Lincoln Parish School Board
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President
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TO: Lincoln Parish School Board Members

FROM: Ricky Durrett, Superintendent

Juanita Duke, Chief Financial Officer I

DATE: September 27, 2023

SUBIECT: November Salary Supplements (13th Checks)

Background

At June 30, 2023, the fund balance for the 2000 Sales Tax Fund is approximately $5,787,111. After
evaluating collections and group health costs in the 2000 Sales Tax fund this past year and current
year budget projections, staff counts and retirement costs, we propose an increase in the November
salary supplement amounts with $3,700 ($500 increase) being paid to certificated employees and
$1,850 (5250 increase) being paid to support employees.

The estimated cost of this distribution to the 2000 Sales Tax Fund is $2,940,945. The 2000 Sales Tax
fund also funds a portion of the May salary supplement distribution each year. Total annual
expenditures are currently budgeted to be $5,657,771.

In the future, a reduction may be necessary if we have a decline in collections or an increase in staff
counts, retirement costs, or group insurance costs - all of which are factors in determining funds

available for supplement payments.

Recommendation

That the Board approve the amount of the November salary supplements to be distributed to
salaried employees on November 16, 2023 in the amounts of $3,700 for certified positions and
$1,850 for support positions.

Contact Person:

Juanita Duke




EEREE] QUROY LY PaLajsuBI|| Sauol ALaqsies Apaguuny uofieodsuel |, SjeIoun) JOKeed0 sng] | £20Z G2 1sqwaides
FECEE] 1aydjalg ydasor pausfsURIL JBUor JAudosuy) uonepodsuel slesaun) -JojesadQ sng| €202 'Z1L sequiandes
FOUNOS DNIGNNA Q3ON3NWOITN ONIAVIT HO4 NOSYIN | 33A0TdWI HIWNOL NOLLVD01 NOILISOd 31va 3ALLD3A4T
33A01dW3
SNOLLYON3IWWNOI3Y HOLYHIHO SNg
SUBUBI BMNSSAL uonepodsuel ||
EETGR L E] NOLLYDOF NOLLISOd 321va 3ALDT443
NOILYNDISIY HOLVHIdO SNa
punJj |eJauss UIAIBD PROL paLajsuel) uspsog erabuy 181UB)) AMISAY YINCA oeo) HoAsWpY suiug| €20z v Jequadag
Pun 4 [EJaUaS) PEAISUM 304D paubisay l13Lng 18] ubiH uoisnyg 2ous| czoc §Jequiaides
IOMMOS ONIANNZ OIONTWNODIN FIA0TINI | oNIAYI HO4 NOSYaY | FIA0TJNT HIWNOL NOLLYDO01 NOLLISOd 3LvA JALDIAS3
SNOLLYONIWWOOITY ALTNDYS
USRI UEqEN ybiH ua1sny u_n..._z— €202 '€Z sneuaum_
NOLLYNOISTY ALTNDYA
SWeP KIsUD ABUALD{T MBIA LD Repneg powps]  £Z0z |z sequaced)
33A07dWN3 NOWLYI0T NOLLISOd 3Lva 3ALD3443
ANINIHILIY J4V1S

TINNOSH3d €202 4380100



Wil §F GIHIDIT YeliVvYl Dwvalu

Consolidated Sales Tax Report
For Period Ended: September 30, 2023

{All Reports are Cash-Basis)

Report of Gross Receipts

£
Month § 5 Difference
Received 2021-2022 2022-2023 ao 2023-2024 % Amount
July 2,422,742 60 2,450,330.31| 1.14% 1,858,655.62| -24.15% -591,674.69
August 2,110,577.11 2,157,258.27| 2.21% 2,318,156.32 7.46% 160,898.05
September 2,110,298.05 2,207,272.67| 460% 2,390,270.68 8.29% 182,998.01
October 2,458,174.16 2,431,998.76| -1.06% 0.00% 0.00
INovember 2,137,860.00]  3,412,313.32] 1284% 0.00% 0.00]
IDecember 2,167,408.09 2,227,273.58| 2.75% 0.00% 0.00}
January 2,753,211.77 3,012,057.65| 9.40% 0.00% 0.00
February 2,046,171.46 2,154,288.56] 5.28% 0.00% 0.00
March 2,058,202.45 2,287.,346.71| 11.13% 0.00% 0.00
April 2,646,682.67 2,644,855.59| -0.07% 0.00% 0.00
May 2,282,235.54 2,305,076.62| 1.00% 0.00% 0.00
June 2,187,694.49 2,319,683.39| 6.03% 0.00% 0.00
FYTD Totals 27,381,267.59 28,609,755.43| 4.49% 6,567,082.62} 22.95% -247,778.63
16.55%
FYTD Changg  (PE 8.83%) 4.49% 22.95% -3.64%
Comparison of Monthly Sales Tax Receipts
3 Fiscal Years (2021-22, 2022-23, 2023-24)

3,500,000

3,000,000

2,500,000 -

2,000000 |

1,500,000 |

1,000,000 ’ - . ,

\,§\ Q)‘} & ‘Oé N & o,b(’\ \},aﬂ‘\ & Q& ‘x\fs\ &
W ‘.‘&@ & e‘d‘a‘@ o°'&® & Qéo“ <« ¥ N
—2023-2024 —2022-2023 —2021-2022
Notes:

Actual September 2023 receipts are up 8.29% over September 2022 receipts. Collections fiscal year to date (FYTD)
represents 22.95% of collections received in the prior year, which is an overall decrease of (3.64%) in collections
through the second month of 2023-24. The decline is due to a one-time sales tax refund in the amount of
approximately $670,000 withheld from July collections. Audit Recovery for the year totals $20,132.13 whichis a
decrease of 42.83% from last year,

23 - 09 September Sales Tax.xlsx
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LINCOLN PARISH SCHOOL BOARD
GROUP HEALTH INSURANCE FUND
Statement of Changes in Benefit Obligations
& Net Assets Available for Benefits
For The Periods Ending July 31, 2023 and 2022

July 2023 2023 2022
Current Month Year To Date Year To Date
Plan Contributions & Income
Premiums (LPSB) $ 986,002.23 S 6,919,604.52 S 5,811,443.33
Premiums (Members) 66,686.92 S 1,369,295.42 1,456,942.62
COBRA Premiums (Members) - S 17,763.13 17,904.69
Total Contributions 1,052,689.15 $ 8,306,663.07 7,386,290.64
Interest Income 12,439.67 s 62,646.80 384.15
Total Other Income 12,439.67 S 62,646.80 384.15
Total Contributions & Income 1,065,128.82 S 8,369,309.87 7,386,674.79
Plan Expenses
Fixed Costs
Administration: Self-funded Plan (BCBS) 6,055.64 S 791,814.79 858,697.43
Administration: Medicare Advantage (BCBS) 190,065.90 S 1,327,524.30 1,217,739.70
Life Insurance Premiums (Met Life) 17,521.65 $ 124,121.16 128,582.18
Total Fixed Costs 213,643.19 5 2,243,460.25 2,205,019.31
Claims Expenses
Claims Paid (Medical & Dental) 925,767.65 S 4,610,196.69 4,429,933.84
Claims Paid - Drugs 10,269.19 $ 2,574,920.12 1,929,035.50
Recoveries - Stop Loss - S (38,690.24) (307,973.54)
Recoveries - Drug Rebate - S (749,581.92) ! (657,395.95)
Change in Incurred But Not Reported Claims - S 48,395.62 14,664.43
Total Claims Expenses 936,036.84 S 6,445,240.27 5,408,264.28
Total Plan Expenses 1,149,680.03 $ 8,688,700.52 7,613,283.59
Change in Net Assets S {84,551.21) s {319,390.65) S (226,608.80)




LINCOLN PARISH SCHOOL BOARD
GROUP HEALTH INSURANCE FUND
Statement of Changes in Benefit Obligations
& Net Assets Available for Benefits
For The Periods Ending August 31, 2023 and 2022

August 2023 2023
Current Month Year To Date

2022

Year To Date

Plan Contributions & Income

Premiums (LPSB) S 985,077.80 S 7.,904,682.32 S 6,859,490.25
Premiums (Members) 367,555.96 1,736,851.38 1,656,697.70
COBRA Premiums (Members) 2,329.28 20,092.41 21,133.05
Total Contributions 1,354,963.04 9,661,626.11 8,490,975.57
interest Income 5,506.61 68,153.41 29.43
Total Other income 5,506.61 68,153.41 29.43
Total Contributions & Income 1,360,469.65 9,729,779.52 8,491,005.00
Plan Expenses
Fixed Costs
Administration: Self-funded Plan (BCBS) 129,275.65 921,090.44 978,822.15
Administration; Medicare Advantage (BCBS) 187,762.90 1,515,287.20 1,392,408.90
Life Insurance Premiums {Met Life} 17,518.18 141,639.34 146,608.71
Total Fixed Costs 334,556.73 2,578,016.98 2,517,681.35
Claims Expenses
Claims Paid (Medical & Dental) 776,303.10 5,386,499.79 5,198,646.28
Claims Paid - Drugs 455,437.36 3,030,357.48 2,225,671.27
Recoveries - Stop Loss (6,262.85) {44,953.09) {460,282.27)
Recoveries - Drug Rebate {152,093.60) (901,675.52) (753,036.85)
Change in Incurred But Not Reported Claims 5,094.88 53,490.50 29,992.55
Total Claims Expenses 1,078,478.89 7,523,719.16 6,175,249.32
Total Plan Expenses 1,413,035.62 $ 10,101,736.14 8,692,930.67
Change in Net Assets S (52,565.97) $ (371,956.62) S (201,925.67)




